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Nuxeo Platform User Documentation

User Guide for the Nuxeo Platform 5.6

The Nuxeo Platform is a modular content management platform that enables developers to create
business applications to manage specific types of content. Several tools are available to develop
business applications on top of the Platform, like Nuxeo Online Services for the customization and
configuration of the Platform, or Nuxeo IDE to help developers design new features. The Nuxeo
Platform itself comes with several modules, dedicated to a generic content management use case and
help manage and track the flow of content through the business cycle, from capture and creation, to
sharing, to approval and publishing. These modules can be used out-of-the-box or as a basis for
customization.

The naked Platform provides a default set of document management features and can be enriched by
the modules below:

® Document Management, which provides additional document management features,

® Social Collaboration, which provides project and user-centrics views of content,

® Digital Asset Management, which provides browsing and edition features adapted to
multimedia content.

Addons are also available from the Nuxeo Marketplace, from which you can download and install
optional product plugins.

You will find in this documentation all the guides to help you work with the different modules and
addons of the Nuxeo Platform. For installation and administration of the Platform and its modules and
addons, you can refer to the Installation and Administration Guide.

License
This documentation is copyrighted by Nuxeo and published under the Creative Common
BY-SA license. More details on the Nuxeo documentation license page.

The Nuxeo Platform user documentation available:
® Nuxeo Platform modules overview
® User home
® User preferences
® Document Management
® Document Management concepts
® Browsing content in Document Management
® Working in workspaces
® Working in sections
® Social Collaboration
Social workspaces overview
Rich user profile overview
Network overview
Mini messages overview
Activity stream overview
Agenda overview
Like overview
® Wall overview
® Digital Asset Management
® Digital Asset Management Concepts
Importing assets in DAM
Browsing and searching assets
Consulting and editing assets
Annotating assets
Commenting assets
Exporting assets
Managing access rights in DAM
Supported File Formats
® Managing your Nuxeo application
® Managing access rights
Managing users and groups
Managing vocabularies
Managing dashboards
Managing authentication with other applications
® Case Management with the Nuxeo Platform
® Marketplace addons
® Multi-tenant
® Nuxeo - BIRT Integration

Copyright © 2010-2016 Nuxeo.
This documentation is published under Creative Common BY-SA license. More details on the Nuxeo Documentation License page.
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Nuxeo Diff

Nuxeo Drive

Nuxeo jBPM

Nuxeo Platform User Registration
Smart Search

Template Rendering Addon
Unicolor Flavors Set

Document access tracking

Digital Signature

Bulk document importer

Nuxeo Quota

Display email in user suggestions

Download

Download this documentation in PDF.

Recently updated

Recently Updated

é‘] Nuxeo Platform User Documentation
® updated about 6 hours ago « view change

;5] Relations

® updated Aug 31, 2045 « view change
:% Managing a workspace

® updated Aug 31, 2045 « view change
:_Eb] Defining the authorized document types

® updated Aug 28, 2045 « view change
:_E‘] Local search configurations

® updated Aug 28, 2045 « view change
é‘] Changing the presentation of document lists

® updated Aug 28, 2045 « view change
é‘] Applying a preset look to a space

® updated Aug 28, 2015 « view change
:% Nuxeo Quota

® updated Aug 28, 2045 « view change
é‘] Bulk document importer

® updated Aug 28, 2045 « view change

:_E‘] Template Rendering Addon
® updated Aug 28, 2045 « view change

Nuxeo Platform modules overview

The Nuxeo Platform has three modules available that enable you to easily add sets of features to the
default content management functionalities, to adapt it to a specific content type management:

® the Document Management (DM) module adds richer document management features to the
default features;

the Social Collaboration module adds to social and user-centric features to the DM module,
such as mini-messages and networking;

the Digital Asset Management (DAM) module provides import and browsing features adapted
to multimedia content.

@ This page explains the main features of each module. For the detailed list of features, you
can refer to the attached table.

Additional features are available on the Marketplace, as ready-to-install packages.

Copyright © 2010-2016 Nuxeo.
This documentation is published under Creative Common BY-SA license. More details on the Nuxeo Documentation License page.
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On this page

Content Application Platform
Document Management module
Social Collaboration module
Digital Asset Management module

Content Application Platform

The Nuxeo Platform includes a set of document management features by default, that are available even if you do not install any module. The
naked Platform is called "Content Application Platform". The naked Platform includes core content management features such as fundamental
document types (file and note for instance), with a set of metadata, their lifecycle, and most common document management features. The
Content Application Platform also defines a tree structure that is very often required for document management projects, with spaces dedicated to
the collaborative work and document edition (workspaces) and spaces dedicated to the distribution of documents (sections).

The naked Platform can be extended easily by one of the modules below or a package available from the Marketplace.

Home mmmnt| doe ¥

Human Resources <)k 3|8
E"‘_r:IE| t ory
Hevavailable document types x ad ::
= . Select the type of your new document in the list below
WorkList This fo
is o
Document Collaborative Spaces
File Folder Ordered Folder
B
P Nowe . Warkspace

Route

Document Management module

The Document Management module, also known as DM, brings more advanced and richer document management features to the Platform.
Among these, of course, it adds new document types, like pictures. It also provides new ways to enrich and access documents. Users can tag
documents with their own key words and find documents using these key words using the tag cloud. The virtual navigation also allows them to
browse documents from their metadata and the faceted search form enables them to save and share their searches to easily reuse them. The Op
enSocial dashboard also facilitates the access to documents by providing more gadgets and enabling users to customize their dashboard,
choosing which gadgets are displayed and where. The Document Management module also comes with a document preview and the possibility
to annotate the document from the preview.

Document Management doesn't required any other module, and can be installed along side Social Collaboration and Digital Asset Management.

Copyright © 2010-2016 Nuxeo.
This documentation is published under Creative Common BY-SA license. More details on the Nuxeo Documentation License page. 6
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Home | Document Management | |

Human Resources < |

+ new document in the list below.

Document Collaborative Spaces

Picture Folde . ] Ordered Folder
WorkList Clipt = : &

s Mote . Workspace Email folder
- !

Social Collaboration module

The Social Collaboration module is a user-centric module that adds social and extended collaborative features to the Document Management
module. Content is created in social workspaces, which provide new user-friendly access to documents using dashboards and new gadgets.
Users can share documents easily using only the notion of public and private documents, which enables them to create user communities on a
project, an event, a theme. To make collaboration even easier, Social Collaboration enables users to create their social network. They can then
see the activity stream and mini messages of users in their network, having a quick view from their dashboard of what people are working on.

Social Collaboration can only be installed on top of Document Management.

Home Document Management |Collaboration: Search

Marketing team / Unmatched Developer Experience! Select a workspace ¥ Actions ¥

CONTENT
As a very important part of the platform, Nuxeo has focused on
providing organizations the right tools for the customization and the
development of their solutions. Nuxeo Platform 5.5 delivers on that

Unmatched Developer Experiencel.html (1 g
kB)

COMMON METADATA

strategy.
The previously unveiled Nuxeo IDE is now available for production Nt
purposes. From the outset, Nuxeo IDE was built for the 5.5 release. Nuxeo Subjects

Rights
Source
Coverage

Studio, the configuration and customization environment provided as a
service, also offers a new set of features, pushing the limits of

customization and configuration even further. Ee=r=en 10/9/2012 2:27 PM
With these unique tools, Nuxeo delivers an unmatched experience for Last modified 10/9/2012 2:27 PM
. . 1 at
content application developers! o
Created by John Doe Language
Expire on
Author John Doe
Contributors John Doe

Last John Doe
S s e contributer

Nuxeo Studio

With Nuxeo Platform 5.5, Nuxeo Studio benefits from
numerous new capabilities that make it easier to customize
Nuxeo applications from your browser, without any manual

coding

Digital Asset Management module

The Digital Asset Management module, also known as DAM, adds an environment dedicated to multimedia content to the Platform, while
benefiting from the features provided by the naked Platform and possible other modules installed. Pictures, Videos and Sound documents are
supported, with their specific metadata, and automated processes are run upon import. EXIF and IPTC metadata are extracted and a series of
thumbnails that segment the contents of video is generated.

Browsing is adapted to the assets, the content of the Asset Library being available in a dedicated environment that displays the documents as
thumbnails by default. Features available by default on the Platform or from other modules are also available to manage assets.

Digital Asset Management doesn't require any other module, and can be installed along side Document Management and Social Collaboration.

Copyright © 2010-2016 Nuxeo.
This documentation is published under Creative Common BY-SA license. More details on the Nuxeo Documentation License page. 7


http://doc.nuxeo.com/x/GATF

NU2ZE O Nuxeo Platform 5.6 User Guide

nuxeo Home Document Management SDAMN jdoe

Keywords 1/2

Library R
All documents
Office file
Image
Video
Sound 107325..._o.jpg 109726...-1.jpg
Selected folder A by Nuxeo by Nuxeo

| Information

116371..._b.pg
by Nuxeo
size 350 KB

Search

P rights ‘ Expﬂr[‘ History ‘

107325896_cf0fbbcadf_o.jpg

John Doe - 20121015 14:56 size 151KS size L8
My last imports. A
John Doe - 20121015 14:56
John Doe - 20121015 11:56
Topic A
Art
Daily life
Human science
Society
Technology

[Ty I = T )

120155..._d.jpg 127595..._0.jpg 147520..._b.jpg
Coverage A|  byNuxeo by Nuxeo by Nuxeo
- size 466 KB size 339 KB size 226 KB
Africa
Antarctica
Asia
Australia/Oceania

Europe ~ Main data Edt

ot At Title 107325806 _cf0fbbcddf_o.jpg
Description
Original author Nuxeo
|4 Authoring date
Nature
152011..._o.jpg 153834..._0.jpg 168267..._o.jpg .
i by Nuxeo by Nuxeo by Nuxeo Subjects  Technology/IT

size 613 KB size 153 KB size 6 MB Rights
Source

{1 T IR IR T )

South America

Authoring date A

between

User home

Users have a Home tab, that offers user-centric tabs. Depending on the modules used, the user has access to different tabs. The basic tabs
provide access to:

® the user's dashboard

HomeN Document Managem

Dashboard
Layout Add gadget Restore to default
(23] Profile
©} Preferences My Workspaces Quick Search
(] Alerts Settings | Search || save |
Authorized Applications W W) 14 ) Type a text to start the document search
8 Users & groups Title Last modified at Author =
2 My Tasks @50®
[Ea Cross-functional projects 09/18/2012 11:41 Administrator
[E3 Cross-functional projects 09/18/2012 16:51 Administrator Your dashboard is empty. There are no tasks that require your intervention.
[Ea Documentation 09/24/2012 16:02 Administrator
[ Governmental project 09/18/2012 16:47 Administrator
[E5 Human Resources 09/18/2012 11:.41 Administrator
Last Modified Documents B0
Setrin
DRORVNORD
Title Last modified at Author
& Nuxeo Platform 5.6 User Guide 10/01/2012 11:30 jdoe

® the user's profile

Copyright © 2010-2016 Nuxeo.
This documentation is published under Creative Common BY-SA license. More details on the Nuxeo Documentation License page. 8
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HOmMeN Document Management

Dashboard
[#2] Profile
Preferences
[ Alerts
Authorized Applications

53 Users & groups

John Doe

Username
First name
Last name
Company

Email

Groups for this user

Virtual groups for this
user

Avatar

Birth date

Phone
number

Gender Male

Jjdoe

John

Doe

My company
jdoe@mycompany.com

£ Members group

Actions ¥

® his preferences

Dashboard
[ Profile
Preferences
[ Alerts
Authorized Applications

&3 Users & groups

HomeN Document Management

John Doe

Locale  English (United States)

settings

Time Zone  Europe/Paris - Central European Time

Actions ¥

® asummary of the alerts he's subscribed to,

Dashboard
[] Profile
Preferences
] Alerts
[Z) Authorized Applications

2 Users & groups

Home" Document Management

Alert

Comments

Subscriptions Updated

Modification

Creation

Publish

Publish

Workflow changed

Approval workflow started

Document transmit by mail

Approval workflow started

Subscribed to

user:jdoe

user:jdoe

user:jdoe

user:jdoe

user:jdoe

user:jdoe

user:jdoe

user:jdoe

user:jdoe

user:jdoe

On document

Marketing
/default-domain/workspaces/Marketing

Marketing
/default-domain/workspaces/Marketing

Marketing
fdefault-domain/workspaces /Marketing

Marketing
/default-domain/workspaces/Marketing

Marketing
/default-domain/workspaces/Marketing

Marketing
/default-domain/workspaces/Marketing

Marketing
fdefault-domain/workspaces/Marketing

Marketing
/default-domain/workspaces /Marketing

Marketing
/default-domain/workspaces /Marketing

Marketing
fdefault-domain/workspaces/Marketing

Unsubscribe

Unsubscribe

Unsubscribe

Unsubscribe

Unsubscribe

Unsubscribe

Unsubscribe

Unsubscribe

Unsubscribe

Unsubscribe

® the list of external applications that can access Nuxeo data, using Nuxeo gadgets for instance (on Document Management module),

® the users and groups directory.

Dashboard
[23] Profile
Preferences
B2 Alerts
[ Authorized Applications

8 Users & groups

Home\| Document Manageme

U528 Groups

john

jdoe

jsmith

Search Clear

First name

John

John

Last name

Doe

Smith

Search

20 =|

Copyright © 2010-2016 Nuxeo.
This documentation is published under Creative Common BY-SA license. More details on the Nuxeo Documentation License page.
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The Social Collaboration module adds three tabs:

® the Network tab,

Homey Document Management Collaboration _ .*'\duru:u‘ search

Dashboard
[] Profile
- Search for contacts Network
©) Network
Activity Stream guitter Search Clear
Preferences John John is in your network:
2z Smith  coworkers

E‘ Mini Messages

Al Solen Guitter Solen is not in your network.
] Alerts
Add

Authorized Applications *a

&30011;:5

Modify

® the Activity stream tab, that displays all the activities of the user's relations,

Home Document Management Collaboration Admin Center | sguitter ¥ _ -“\ﬂ"-‘lr".w search

Dashboard
&) Profil modified the document Welcome Nuxeo Platform 5.6!
rofile
@ Network @ was added to 's network.

[=] Activity Stream
@ was added to 's network.

Preferences
medified the document Welcome Nuxeo Platform 5.6!
[C) Mini Messages

3 Alerts created a new document Welcome Nuxeo Platform 5.6!

[© Authorized Applications

8 Groups

® the Mini messages tab, that displays your relations' mini messages.

HOme Document Management Collaboration _ .*‘\d'.uru:u'sunh

Dashboard
[z5] Profile
O Network
Activity Stream write
Preferences
Mini Messages
= 9 Nuxeo Platform 5.6 is out!
G4 Alerts
Sionzeslippliione Don't forget the schemas templates for your slides ;}

8Croups

The Agenda documentation, a new Social Collaboration medule feature, is available: http://doc.nuxeo.com
/x/BoGo

Documentation update for 5.6 release is in progress :)

Related pages

% Alerts

% Managing dashboards
% Social workspaces overview

% User home

User preferences

Users can set some preferences that will be used instead of the default browser's default language and the server's time.
User preferences are easily accessible:

® from the user menu:
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Homes Document Management Collaboration

Dashboard

Prefensnces

Nebtwork My Social Workspaces

® from the Home tab.

HomeéN Document Management | jdoe ¥

Dashboard

Actions ¥
[5] Profile John Doe

Preferences

Locale English (United States)

settings
b4 Alerts

Time Zone  Europe/Paris - Central European Time
Authorized Applications

8 Users & groups

Setting the language of the application

By default, when the user browses a web page, the language selected is the browser's default language. However, users may want to browse the
content of the Nuxeo Platform in another language without having to select a language every time they log in (which was what they had to do until
the version 5.6). The language also determines the formatting of dates (in the history for instance), since dates are not always formatted the same
way. For instance, in English dates are written MM/dd/yyyy while in French the format is dd/MM/yyyy.

The Nuxeo Platform user interface is available in several languages. However, only English and French translations are provided by Nuxeo. Other
languages are contributions from the community. If some labels are not available in the wished language, the English label is automatically
displayed.

To change the language of the Nuxeo Platform interface:

1. Click on the Preferences tab in the Home or on the Preferences item in the user menu.
2. In the Actions menu in the top right corner, click on Edit locale settings.

Actions ¥
Edit locale settings

Reset time zone from browser

3. Select the language you want to use.

Locale settings | English (United States) |

Save Cancel

4. Click on Save.
The user interface is immediately displayed in the selected language.

Setting the time zone

The actions done by users on documents are tracked in the document's history, so it's easy to find who did what on a document, and when. Users
can be distributed in different places and possibly in countries in different time zone. But they need to be displayed a time that is relevant to them.

By default, the user's time zone is set from the browser's time, which is the same as the computer's, the first time he logs on to Nuxeo. Should the
user change his computer's time zone, the time zone used by Nuxeo is not updated automatically, because the user might want to keep the
previous time zone. If not, he can reset it to use the same as the browser's.

To reset the time zone:

1. Click on the Preferences tab in the Home or on the Preferences item in the user menu.
2. Inthe Actions menu in the top right corner, click on Reset time zone from browser.
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Actions ¥
Edit locale settings

Reset time zone from browser

The time zone used on your user interface is immediately changed and all the times displayed are updated accordingly.

Document Management

The Nuxeo Platform offers a set of default content management features to provide organizations with the features they need to enable their
teams to manage their documents more efficiently either on a project-basis or on longer term business processes. The Document Management m
odule brings additional features to this default set of features.

This user guide provides information and step-by-step instructions to help you use the default and Document Management features of the Nuxeo
Platform. Collaborative work takes place in workspaces, where you can create documents, share and edit them. When documents are ready for
distribution, you can publish them in sections, which are the spaces devoted to content distribution.

For administrators, the integrated Admin Center provides tools to manage, monitor and extend the application with plugins and customizations.

Document Management

® Document Management concepts
® Browsing content in Document Management
® Dashboard
Navigation trees
Tag cloud
Searching the Nuxeo Platform
Browsing tips
® Using Nuxeo gadgets from other applications
® Working in workspaces
Working with workspaces
Working with documents
Notes
Files
Folders
Working using drag and drop
Desktop & Office Suites Integration
Relations
Comments
Annotations
Tags
Document's history
Alerts
Workflows
Forums
Pictures
Websites and blogs
Email folders
Using Workspace Templates
Exporting documents
® Copying and moving documents
® Working in sections
® Publishing documents

Document Management concepts

The Nuxeo Platform and its Document Management module distinguish collaborative work and
content distribution.

The general concept is this: documents are created, edited, possibly approved in workspaces. When
finished, they are published in sections. When obsolete, they're unpublished from sections. Actions
users can perform on documents are determined by access rights given by spaces managers. To
encourage collaborative work and information sharing, the Document Management module proposes
several collaborative services, such as forums, blogs and websites.

Available spaces
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Tabs

Tabs are available on top of the page, that give access to different environments.

® The Home tab is where the user can find all the information that concern him: his dashboard
to get a quick access to documents, and that he can customize with internal and external
gadgets, the summary of his notification subscriptions, see his profile, etc.

®* The Document Management tab is the main tab. This is where the majority of user's activity
within Nuxeo will occur since it's where users can work on documents and browse your
application domains, workspace, sections, etc.

On this page

® Available spaces
® Tabs
® Workspaces
® Templates
® Sections
® Domains
® Access rights
® Groups of users
® Related pages

Home Document Management

> Detault domain BoEED
A @
Default domain < (3] &
(@ Default domain
Sections
p eeichld History
{3t Templates
[E5] Workspaces
Filter - Items /page | 20 ~| =]
WorkList Clipboard
Title Modified Last contributor ¥ Version State ¥
No document in clij
Sections 6/14/2012 system Project
&) Templates 6/14/2012 system Project
= Workspaces 6/14/2012 system Project

Administrators have two extra tabs:

®* The Admin Center tab, from which they can manage the application.
® The Studio tab, which provides access to Nuxeo Studio, the online customization and configuration environment.

Home |Document Management| Admin Center Administrator ¥

> Default domain i
J &
Default domain < (3 [&
[@ Default domain
Secti
ceetions efiepidl Edit  History Manage
(5} Templates
[E Workspaces
Filter = Items/page | 20 ~| En
WorkList Clipboard
Title Modified ¥ Last contributer ¥ Version State v
No document i
Sections 6/14/2012 system Project
[ Templates 6/14/2012 system Project
= Workspaces 6/14/2012 system Project

Workspaces
Collaborative work takes place in workspaces, where users can create and edit documents. Workspaces are designed to make capture, sharing

and editing of documents easier using desktop integration features, comments, annotations. In the mean time, documents history and versioning,
relations, workflows and alerts enable you to build a coherent and controlled documents structure.

Templates

To help users create the workspaces in which they work, you can create workspaces templates and prepare the structure that will be applied to
workspaces used in template-based workspaces.

Sections
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When documents are finished and ready, they are published in sections. Traditionally opened to a wider audience than workspaces, sections are
dedicated to content distribution and communication and are designed for content consultation. That is why users cannot change documents (edit
or move them) in sections : documents published in sections are frozen versions of workspace documents.Publishing is controlled using a
workflow, that requires publishing requests to be approved so documents can be seen in sections.

Domains

Sections, workspaces and templates are grouped in domains. A domain can be considered as a mini-application in Nuxeo or a root in the

application. Typically, you can use domains to open the application to two or more very different populations of users. For instance, you can have

an "intranet" domain and an "extranet" domain. Domains can be totally independent or not, depending on the access rights you set on each

domain.

Access rights

Access to documents and the actions allowed are determined by access rights. Some users will then be allowed to only read documents, when
others will be able to edit documents or to manage spaces and documents.

The available access rights are:

Right

Read

Version

Write

Manage

Remove

Can ask for publishing

Comment

Actions in workspaces

Consult content
Comment documents
Annotate documents
Tag documents

Manage the archived versions of a document
(view, restore, delete)
+ Read actions

Create documents
Edit documents

Add / remove relations
Start a workflow

+ Remove actions

+ Version actions

+ Read actions

Manage access rights

Set alerts to other users

Apply a preset look on documents
Manage deleted documents

+ Write actions

+ Read actions

Delete documents (this permission is

included in Write right)

@ The Remove permission is most
intended to be denied, so as to
restrict the actions available to
users with "Write" permission.

Add comments on websites

Copyright © 2010-2016 Nuxeo.

Actions in sections

Consult content

Comment documents

Annotate documents

Tag documents

+ Can ask for publishing actions

Create sections

Approve document publishing
Unpublish documents

+ Read actions

+ Remove actions

Manage access rights

Set alerts to other users

Apply a preset look on documents
Manage deleted documents

+ Write actions

+ Read actions

Delete sub-sections (this permission is
included in Write right)

@ The "Remove" permission is
intended to be denied, so as to
restrict the actions available to
users with "Write" permission.

Submit documents for publishing (this
permission in included in Read right)

The "Can ask for publishing"
permission is intended to be
denied, so as to restrict the actions
available to users with "Read"
permission, typically to enable
users to see the content of a
section without being able to
publish in the section.
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Moderate Moderate comments on websites and blogs if
moderation is set to "Beforehand".

Access rights are given on folderish spaces (workspaces, sections, templates, domains, but also folders, blogs, websites etc) and are inherited in
the sub-spaces.

(D On a standard Nuxeo application, members are all granted "read" right at the application's root by default.

Groups of users
To make access rights management easier, you can create groups of users. Instead of giving (or denying) access rights to single users and
repeat the same operations several times, you can give several users the same right in one single manipulation by using a group.

Default groups are:

® members: users in this group are the end-users users of the application.

® powerusers: users in this group are the functional administrators of the application. They have a restricted access to the Admin Center,
the administration user interface of the Nuxeo Platform, from which they can manage users and groups, edit the vocabularies and define
the default dashboard of users.

® administrators: users in this group are the technical administrators of the application. They have access to all the Admin Center features
and are in charge of managing the application. Beside the functional administration features, they can edit the application configuration,
install packages on the application, consult the application's statistics, restart the server, etc.

(D Default groups
Users must be in one of the groups "members" or "administrators" to be able to access content. Power users must be in both the
"powerusers" and "members" groups.

You can create as many groups as needed.

Related pages

% Document Management concepts
Working in sections
Managing access rights in DAM

Managing access rights

Ilig] [itlqd (Mg [l

Managing a workspace

Creating a workspace

Managing users and groups

Deleting a workspace

lliq) [itlg] (11

Editing a workspace

O8]

rowsing content in Document Management

To help you find accurate documents, the Nuxeo Platform features several different ways to access documents, that can be completed by
additional means provided by the Document Management module:

the different navigation trees,

the tag cloud,

the dashboard,

the simple, faceted or advanced search.

Dashboard

Every user has a personal dashboard that displays information he finds relevant and help him have a
global view of the application's activity.

The dashboard is composed of a set of boxes that display either a list of documents matching a
criteria (all the workspaces the user can access, the last documents he modified, the last documents
that have been published...), or possibly a piece of information either from the Platform or from
external websites.

Depending on the modules installed on the Platform, you may have a different dashboard:
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® the naked Platform offers a static dashboard,
® the Document Management Platform offers a dashboard that users can customize to display
only the information they want.

On this page

® Dashboard access
® Customizing your dashboard
Changing the dashboard layout
® Organizing your widgets
® Adding and removing widgets
® Editing widgets
® Related pages

@ Internet Explorer and customizable dashboard
The customizable dashboard, based on the OpenSocial standard, is not compatible with Internet Explorer versions 7 and 8. To enable
users to benefit from this feature, we recommend to install Google Chrome Frame on the user's desktop. A link is provided in the
Platform's user interface for relevant Internet Explorer versions.

Installing Google Chrome Frame also enables users to enjoy the HTML5 Drag and Drop.

Dashboard access

To access your dashboard, click on the Home main tab. Your dashboard is the default tab of your Home.
Naked Nuxeo Platform dashboard:

HomeN Document Management

Dashboard
My tasks Last modified documents
[5] Profile
[ Notifications The table below shows all the tasks for which you have been

requested to perform an operation.
8 Users & groups

Title Modified  Last contributor
N 2] 5.6 feature overview 6/18/2012 Administrator
Your dashboard is empty. There are no tasks that require your n
=

intervention.

My workflows

The workflows you are currently managing are listed below

You don't currently manage any running workflows

Document Management module dashboard:

HomeN Document Management BT Advanced search

Dashboard
Layout | Add gadget | Restore to default
(3] Profile
Preferences My Workspaces B8300 Quick Search B20@
(] Alerts Search | | Save
Authorized Applications DRORE VCIORT Type a text to start the document search
G mn Es Title Last modified at Author
° My Tasks B500@
= Cross-functional projects 09/18/2012 11:41 Administrator
Cross-functional projects 09/18/2012 16:51 Administrator Your dashboard is empty. There are no tasks that require your intervention.
= Documentation 09/24/2012 16:02 Administrator
g3 Governmental project 09/18/2012 16:47 Administrator
%5 Human Resources 09/18/2012 11:41 Administrator
Last Modified Documents 8200

DROE VNORT

tle Last modified at Author

& | Nuxeo Platform 5.6 User Guide 10/01/2012 11:30 Jdoe

Customizing your dashboard
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When you customize your dashboard, you can change the layout of the page, but you can also add, remove and edit the widgets displayed.

Changing the dashboard layout

To change your dashboard's layout:

1. From your dashboard, click on Layout.
The layout window pops up.

Layout

~Layout

S2 (2col.(5050) %)
€ (2co. (5050) 7]
SR (2co. (50i50)  [+)

~ClaSe GONSLrUGHQE ey

2. Determine the layout of your dashboard by adding or removing rows and selecting the columns proportions inside each row.
3. Click on Close.

The chosen layout is immediately applied.

Now you can reorganize your widgets in this layout.

Organizing your widgets

You can organize widgets the way you want in the applied layout. You can thus move widgets from a place to another (in another column, at the
bottom or the top of the page, etc).

To move widgets, drag and drop them from a place to another.

HomeN Document Management

Dashboard Layout Add gadget Restore to default
[ Profile
My Documents B2@@ uick Search Bz00
B Notifications % 2
CRORNORO Search | | Save
Authorized Applications
Title Last modified at  Author

Type a text to start the document search

& Users & groups g Nuxeo DM 5.3.2 User 12/11/2011 i
=1 Cuide 17.18 Idoe
My Tasks 8308
ﬁ| Nuxeo DM 5.4.0 User 12/11/2011 jdoe
= Cuide 17.19
Your dashboard is empty. There are no tasks that require
=—| Nuxeo DM 5.4.1 User 12/11/2011 jdoe your intervention.
= Guide 17.22
Nuxeo DM 5.4.2 User 12/11/2011
Cuide 17.22

r.:| jdoe
My Pending Requests EBz20@
| jdoe

Nuxeo DAM 1.0 User 12/11/2011
17.26

Guide
“You don't currently manage any running workfiows

@ Drag and Drop extension
You don't need to install Nuxeo's Drag and Drop extension to move widgets.

Adding and removing widgets
You can choose the widgets that are displayed on your dashboard.
To add a widget:

1. Click on the Add gadget button.
The "Available gadgets" window pops up.
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Available gadgets

All

. My Pending Requests ‘
M thomas Roger

@ Gadget URL

Nuxeo
Media

Monitoring Flash
Gulllaume CUSNIEUX

Utilities Displays a Flash animation (or any other multimedia document)

Gadaet URL
= Last Published Documents
_Aiﬂ tdeprat
L—..‘ Lists the last published documents
Gadaet URL

2. Click on the gadget you want to display on your dashboard.
The gadget is immediately added on the first available slot of your dashboard.
3. Move the widget in the dashboard at the place you want it to be displayed.

To remove a widget from your dashboard:

1. Click on the icon of the widget you want to delete from your dashboard.
2. On the window that pops up, click OK to delete the widget.
The widget is removed from your dashboard.

Editing widgets
At any time, you can edit widgets. You can change their title or colors to change the look of your dashboard.

To edit a widget:

1. Click on the icon @
2. In the window displayed, change the widget's parameters.

Settings
Title - Last Modified Documents
Header color :

Police :

Border :

3. Click on Save.

You can also edit the settings of some Nuxeo's gadgets to indicate if the gadget should display documents from a specific domain of the
application. By default, the search is done on the default domain. This setting is available on the following gadgets:

My workspaces,

Last modified documents,
last published documents,
my deleted documents.

To change the domain setting:

1. On the gadget, click on the Settings button displayed on the top right corner of the gadget.
A "Content path" drop down list is displayed on the left of the "Setting" button.
2. Select the domain to which you want to restrain the search.
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My Workspaces = 3 @
Context path . Default domain |L] Save Settings
All reposito
L Default domain ast modified at Author
) | Customer domain L
[E Functioraroocormerta uesday, May 24, 2011 9:54: Administrator
[E Projects Tuesday, May 24, 2011 5:29: Administrator
[E@ BIRT integration project Tuesday, May 24, 2011 5:29: Administrator
[E2 Technical documentation Tuesday, May 24, 2011 5:32: Administrator
[E user3 Wednesday, May 25, 2011 11:41 user3

@ Display content from all domains
Select "All repository” to search on all domains.

3. Click on the Save button.
The content of your gadget is refreshed according to your selection.

Related pages

= _ « Navigation trees
Managing dashboards
There are different navigation trees to access content in the Nuxeo

Social workspaces overviewplatform' so that users can access your dqcum'ents elthgr by going
through folders (physical navigation) or using virtual navigation.

User home On this page

® Navigation through folders
® Virtual navigation
® Related pages
® Want to customize navigation trees?

Navigation through folders

The default navigation tree displayed on the left hand side of the pages is the folders navigation tree. It displays all the domain structure from the
root. It enables you to easily access any space in the application structure.

R & & @

= [:1] Global Document Repository
= (== Publishing 5ections
;3 —= IT Publishing section
Quality [/ Procedure

4= Sections

= [ Templates
[Ed Governmental project
[E& IT project
= B8 Workspaces
Cross-functicnal
= projects
;3 58 IT projects
;3 58 Organizational structure

Virtual navigation

{D Virtual navigation availability
Virtual navigation is available on the Document Management module.
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Another way to access documents is using virtual navigation. Virtual navigation consists in using a navigation tree based on metadata to access
documents. Metadata are informations about the documents, like the document's theme for instance, or its last modification date.

By default, two virtual navigation trees are available in Nuxeo : geographical cover navigation tree and subject navigation tree. You can use them
for instance to access all the documents about the IT subject.

LE - </ HS] o

= == Browsing by subjects
Art

Daily life

Human science

Society

17 g -+ + gy 7
|

Technology
Astronautic
Electronic
Energy

m

Industry
Robaotic

W W

Transport

You can replace or edit existing virtual navigation trees with you organization's own vocabularies. Thus, you'll be able to adapt Nuxeo to your
organization's structure and way of working.

See also pages Editing the document's content and metadata and managing vocabularies.

Related pages

é‘] Consulting and editing assets
:_55] Navigation trees

:_55] Editing a workspace

:_55] Managing vocabularies

:%] Editing content

Want to customize navigation trees?

:_55] Nuxeo Virtual Navigation (Nuxeo Platform Developer Documentation)
:_25] How to Add a New Virtual Navigation Entry (Nuxeo Platform Developer Documentation)

:_55] How to Disable by Coverage and by Subjects Virtual Navigations (Nuxeo Platform Developer Documentation)

Tag cloud

The Document Management module includes tagging of documents, which enables users to apply their own labels on documents. The tag cloud
lists all tags on documents, with their size growing as the tag is applied on several documents.

A4 @ @ s

5 .6 architecture marketing
platform screenshot
user-guide

To see all documents tagged with the same label, click on the tag in the tag cloud.
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Related topics

% Tags

% Navigation trees

Want to customize tags?

% Tagging (Nuxeo Platform Developer Documentation - 5.6)

Searching the Nuxeo Platform

The Nuxeo Platform provides several ways to search the content of the application, which can be
used differently:

® suggestion search and simple search are usually used to find content quickly using only
keywords. These types of search can generate a lot of noise if you search for very generic
keywords;

® faceted search enables you to search on keywords and additional criteria, such as the
location in the application or the author. Faceted search comes with the Document

Management module;
® advanced search is the most complete search: it enables to search on all the metadata of the

documents and also allows to customize the way search results are presented.

Documents are indexed using their title, description, content (note field, attached files), and metadata.
But these different search forms don't have the same behaviors and may not give you the same
results. They can provide text fields in which you can type keywords, date fields in which you can
select a date to define a period, lists from which you can select values. Text fields can be full-text

search fields or exact match fields.
General principles

Stemming

Full-text search uses stemming. Stemming is a process that reduces words to their uninflected root,
which is not necessarily a word. This means that full-text search will return documents containing
words that have the same stem as the word you entered into the search field. For instance, if you type
"arguing" in a full-text search field, search results will return documents with "argue”, "argued",
"argues". In that case, the stem is "argu". But "argument" and "arguments" reduce to the stem

"argument".

Operators and wildcards

The application's search engine uses boolean operators and wildcards, to enable you to define your
search on text fields. The Boolean operators and wildcards can be used on full-text search and exact

match fields:

® Full-text search fields:
® AND: all the words separated by the operator must be in the found documents. This

is the default operator of all full-text search fields, so you actually just need your

keywords and the AND operator is implied.
Example: you are looking for documents about Nuxeo and marketing. Type Nuxeo

marketing.
® -: The keyword after this symbol must not be in the found documents.

Example: you are looking for all the documents referring to the Nuxeo but not about
meetings. Type Nuxeo -meeting.

@ You need to keep the - stuck to the word to be excluded. If you put a
space between the - and the word after it, the - is ignored.
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On this page

® General principles
® Stemming
® QOperators and wildcards
® Ignored words and characters
® Case-sensitivity
® Simple search
® Suggestion search
® Search on keywords
® Search on dates
® Search on users and groups
® Faceted search
® Searching documents using faceted search
® Saving your faceted searches
® Saving a search
® Sharing a saved search
® Advanced search
® Searching documents using advanced search
® Customizing search results
® Adding new search results columns
® Removing search result columns
® Changing search result sorting
® Exporting search results
® Related pages
® \Want to customize search?

® OR: any of the word before "OR" or the word after it must be in the found documents.
Example: you are looking for documents that talk either about marketing or about sales. Type marketing OR sales.

@ The operator is capitalized in the example above to make it easier to see how the search is built, but it doesn't require
to be capitalized. The same principle is applied in the rest of this page.

® double quotes ("): the exact expression between quotes must be in the found documents.
Example: you are looking for documents that have the sentence "copyright Nuxeo". Type "copyright Nuxeo".

1 The behavior of the search on a sentence between quotes depends on the database that you are using. But in
general, stemming is still applied on a sentence search.

® Exact match fields:
® %: this symbol replaces zero or more characters. It works like the more commonly used * (asterisk).
Example: you are looking for documents having wiki- sites as a source (such as wikipedia, wikimapia, wiktionary, etc). Type wik
% in the Source field of the advanced search form.

Ignored words and characters

To avoid noise in the search results, some words are ignored. Typically, words like "the" or "no" are not taken into account. This is configured at
the database level. For PostgreSQL, you may want to take a look at the Text Search Functions and Operators page for more details on how
search works on the database.

Some characters, that can often be used as wildward, are configured to be ignored if they are used in the search forms : ! #$%&' () *+, . /\\\\:
-@|} -
You can configure escaped characters in the nuxeo.conf file using the or g. nuxeo. query. bui | der. i gnor ed. char s parameter.

Case-sensitivity

Full-text search is case insensitive. You can search for "news", "News" or "NEWS", you will get the same results: all documents with the word
news, whether it's capitalized or not.

On the other hand, exact match text fields are case-sensitive. You must type the word with exactly the same letter case as it is set on the
documents to get a result: typing "copyright” in the Rights field of the advanced search form won't return documents with "Copyright" in their
Rights field.

Simple search

Simple search can be accessed from any site page. At any time, you can search a document by typing keywords in the search box located at the
upper right corner of the page.
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Typing keywords in the search field and clicking on the Search button or pressing the "Enter" key triggers a full-text search:

® based on stemming,
¢ with AND operator (all words must be in the document),
® searching on the title, the description and the content (text of a note, content of the main attachment of a file).

(D If you're using the Document Management module, typing in the quick search field will trigger the suggestion search. See below for
more information on the suggestion search specific behavior.

If you're using the naked Nuxeo Platform:

1. Type your keywords in the simple search field.

2. Click on the Search button to display all matching documents.
Search results are displayed in a table.

3. Click on the document's name to open it.

If you're using the Document Management module:

On the Document Management module, the simple search is actually a faceted search on full text. The faceted search tab is automatically
selected to enable you to refine your search, and you can save your search.

1. Type your keywords in the quick search field.
Five matching documents are suggested as you type. See below for details on suggestion search.

Tl M Advanced search

y Documents with keyword({s): "user"
Muxeo DM 5.3.2 User Guide
Muxeo DM 5.4.0 User Guide
Muxeo DM 5.4.1 User Guide
Muxeo DM 5.4.2 User Guide
WNuxeo Platform 5.5 User Guide @_,
Nuxeo Platform 5.6 User Guide

2. If the searched document is not suggested, click on the Search button to display all matching documents.
Search results are displayed in a table.
3. Click on the document's name to open it.

Home Document Management

Default Faceted Search
Saved searches

Nene =l To save this search, enter a name and confirm 20 +| [

Save
Clear Sop

Text search

y Title Modified 4 Last contributor & Version State &
Keywords | user

Nuxeo DM 5.3.2 User Cuide " 9/19/2012 John Doe 0.0 Project 57
Date search

¥ b7

Creation date B Nuxeo DM 5.4.0 User Guide o" 9/19/2012 John Doe 0.0 Project &
from Nuxeo DM 5.4.1 User Cuide i 9/19/2012 John Doe 0.0 Project Bz
L Nuxeo DM 5.4.2 User Cuide o 9/19/2012 John Doe 0.0 Project 57
Medification date B  Nuxeo Platform 5.5 User Guide " 9/19/2012 John Doe 0.0 Project &
from

®] Nuxeo Platform 5.6 User Cuide .’ 9/19/2012 John Doe 0.0 Project &
to

B Product Documentation 9/18/2012 Administrator Project

User search

Author

Categorization

Suggestion search

i
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*~ Requirement
Suggestion search comes with the Document Management module.

When you start typing words in the simple search field, in the top right corner of the page, you are displayed some results as you type. This is a
the suggestion search. You can type words or dates in this field. Results includes three types of items:

® documents (10),
® users (5),
® suggested faceted search (5).

Search on keywords

Search on documents is done on the document's title only. The query mixes prefix-based search and stemming search and uses the AND
operator:

1. the word that you are typing is searched for using a prefix-based search (for instance "sec" will return documents having this string in the
title, like "second", "section").
2. As soon as you type another word, stemming is used on the completed word(s) and prefix-based search is done the last word of the list,

the one you are typing.
For instance:

1. In the quick search field, type "second".
As soon as you type "sec", the system will suggest documents with titles like "sections", "second workspace", "second news", "7 seconds
news clip", i.e. documents with the string "sec" somewhere in their title.

B T p—
. Documents with keyword(s): “sec”

Sections

Second workspace
Second new document
7 seconds news clip
secondary newsletter
second news

may second newsletter

As you type, the list of suggested document is narrowed to match the typed characters. You end up with documents like "second

"o non

workspace", "second news", "7 seconds news clip”, "secondary newsletter".

= [~ p—
, Documents with keyword(s): "second”

Second workspace

Second new document
7 seconds news clip
secondary newsletter
second news

may second newsletter

w Click to see the executed NXQL query...
The query that is done is:

SELECT * FROM Docunent WHERE ecmfulltext_title = "second*"

2. Add a second word in the search field, for instance "news".

As you type, the system will suggest documents with title holding words whose stem is "second" and words starting with "news". From the
list above, only the documents above are left: "second news", "7 seconds news clip". "second workspace" doesn't match any more
because it doesn't hold a word with "news", and "secondary newsletter" is not suggested anymore because the stem for "secondary" is
"secondar" and not "second".
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Documents with keyword(s): "second news”

7 seconds news clip

second news

may second newsletter

~ Click to see the executed NXQL query...
The query that is done is:

SELECT * FROM Docunent WHERE ecmfulltext _title = "second news*"

You can use the operators - and OR in the suggestion search.

Search on dates

On the same principle, you can type a date in the simple search field. The system searches for documents that hold the numbers in their title.
It also suggests several faceted searches:

documents with the date as a keyword,
documents created before the date,
documents created after the date,
documents modified before the date,
document modified after the date.

To be recognized as such in the search field, dates must be formatted with a 4-digits year. To search for a date, you can use space, dash or slash
as a separator between the year, month and day.

Depending on your country usage, you may be used to format dates like DD-MM-YYYY or MM-DD-YYYY. The way the Platform expects a date to
be formatted depends on the server locale. For So, if your server is configured in French for instance, dates will be expected and interpreted as
DD-MM-YYYY. In the UK or the US, they will be MM-DD-YYYY. So if you type "04 08 2013", the suggestion will display search based on the April
8th 2013 for an English server and on the August 4th 2013 for a French server. The date being a 4-digits number, it can actually be either at the
beginning or the end of the date (2013 04 08 or 04 08 2013).

Search on users and groups

You can also use the simple search box to search users and groups.If you type a user's first name, last name or username, or a group's ID or
label, the system searches for documents that have the typed name in their title, but also for users and groups.

When the system finds a user, it suggests a faceted search with the user as the creator of the document.

Faceted search

Faceted search is an easy way to browse the content of your application, by creating filters on the content of the application. You can filter content
using:

keywords (full text search based on stemming, see the General principles section for more details on full text search),
dates (creation and last modification dates),

author,

documents categorization (nature, coverage, subjects of documents),

location of the documents in the folders.

Faceted search is available on the Document Management module of the Platform, in the tab of the left hand side of the page.

Faceted search also enables you to save searches to easily perform recurrent searches and find documents.
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y | T

Saved searches

Mone j

Clear G »

Text search
Keywords
Date search
Creation date

from

to

Modification date

Searching documents using faceted search
The faceted search tab offers several criteria to filter the content of the application.

Keywords
The keywords field behaves like the simple search field. It makes a full-text search. You can use full-text operators in this field to refine your
search.

Dates

The creation date and modification date criteria have the same behavior. The system will just respectively query the "Created at" and "Last
modified at" fields.

These fields enable you to select a time period (from Apr. 19th 2013 to Apr. 23rd 2013 for instance) or just a limit date (from Apr. 19th 2013 or
until Apr. 19th 2013 for instance).

Time
@ Date-based search includes the time of the selected day(s). By default, 12:00 pm is selected. This may impact search results, since
documents created before or after that time will not be included in the search results. You need to manually change the time to cover a

full day.

Author
You can select one or several users of the application using the user suggestion field: type at least three characters to make the user search start.
If you select several users, the system will search for documents created by any of the selected users.

Nature
You can search for documents that have a specific value in the Nature metadata. You can select one or several values in this search field. To
select several nature values, click on each of them with the CTRL key pressed. Click again on a value to unselect it.

Coverage
You can search documents on their coverage value. You can search on several coverage values. You can also select a 1st level value to search
the document that cover Europe, for instance.

Subjets
The Subjects field behaves like the Coverage field.

Path
You can limit the search to a specific workspaces / section / folder by selecting it in the Folder popup window.

@ Multi-domain Nuxeo instance
If you have several domains (for instance if you use the Social Collaboration or Digital Asset Management modules), note that the
Folder popup window will display the tree structure of the domain you are currently browsing. To select folders in several domains, go

on the application's root (using the icon ) before filling in the faceted search form.
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To browse the content of the application using faceted search:

1. In the Faceted Search tab, fill in the form with the properties of the documents you want to browse.
For instance, we only want the documents created by user John Doe.

A4 4 ¢ @

Saved searches

None

Clear

Text search

Madification date
from

to
User search

Author jdoe|

& john

Categorizz
Mature

Selecta v
Accomod|
Acknowle|
Applicatig

> Default domain

Default domain

Gox

Filter =

Doe

Keywords
a Title Modified & Last contributor &
Date search
= Sections o 9/3/2012 system
Creation date
from {2 Templates 9/3/2012 system
ta E  Workspaces & 9/3/2012 system

BoE®EE
< |3 &
20 7 L

Version State
Project
Project

Project

i

2. Click on the Go button.
The documents that were created by John Doe are displayed in the content part of the page.

> Default domain > Workspaces > Marketing > Nuxeo Studiio Brochure

A4 4 ¢ @

Saved searches

None

Clear

Text search

Default Faceted Search

=l To save this search, enter a name and confirm

Save
Go»

u Title Modified a Last contributor &

Keywords

& Architecture.odt & 9/19/2012 ohn Doe
Date search = L o !
Creation date E John Doer 9/10/2012 John Doe
from @ Nuxeo DM 5.3.2 User Guide o 9/19/2012 John Doe
e @ Nuxeo DM 5.4.0 User Guide @ 9/19/2012 John Doe
Modification date ®] Nuxeo DM 5.4.1 User Guide &7 § 9/19/2012 John Doe
frem @ Nuxeo DM 5.4.2 User Guide Lz'g 9/19/2012 John Doe
to

@ Nuxeo Platform 5.5 User Cuide Lz'g 9/19/2012 John Doe
User search

| Nuxeo Platform 5.6 User Guide [E5 4 9/19/2012 John Doe
Author

2] Nuxeo Studio Brochure i~ § 9/19/2012 John Doe

%X &john Doe

Categorization
Nature

Select a value
Accomodation application form

Version

0.0

0.0

0.0

0.0

0.0

0.0

0.0

0.0

BoDE®EE

w8

State &

Project 7
Project

Project B
Project 7
Project 7
Project B
Project 7
Project =
Project

3. If needed, edit your filter criteria in the faceted search form that is still available.
For instance, let's say we only want the documents created by John Doe that are "booklets".
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None = To save this search, enter a name and confirm 20 ~| ]
Save
Clear G0z
Text search
(= Title Modified & Last contributor Version State &
Keywords
5| Architecture.odt &7 @ 9/19/2012 John Doe 0.0 Project =]
Date search
Creatian date E John Doe 9/10/2012 John Doe Project
from ®) Nuxeo DM 5.3.2 User Guide o 9/19/2012 John Doe 0.0 Project =]
to @ Nuxeo DM 5.4.0 User Guide o~ @ 9/19/2012 John Doe 0.0 Project w
Modification date ) Nuxeo DM 5.4.1 User Guide o™ 9/19/2012 John Doe 0.0 Project =]
frem @ Nuxeo DM 5.4.2 User Guide o~ 3 9/19/2012 John Doe 0.0 Project =]
to
@ Nuxeo Platform 5.5 User Guide .’ 9/19/2012 John Doe 0.0 Project =]
User search -
@ Nuxeo Platform 5.6 User Guide EQ 9/19/2012 John Doe 0.0 Project E&a
Author
BE|  Nuxeo Studio Brochure " 9/19/2012 John Doe 0.1 Project
% Rjohn Doe
Categorization
Nature
Assessment
Bank account details
Booklet
Card
CD Rem
Coverage +
Subjects +
4. Click on the Go button again.
The list of documents that answer to the two criteria filled in is refreshed.
> Default domain > Workspaces > Marketing > Nuxea Studio Brochure ST
v ¢ @
Default Faceted Search
Saved searches
Nene || To save this search, enter a name and confirm 20 +| ]
Save
Clear LooF
Text search
8] Title Modified & Last contributor & Version State &
Keywords
2] Nuxeo Studio Brochure & § 9/19/2012 John Doe 0.1 Project
Date search
Creation date
from
o
Modification date
from
to
User search
Author
% &john Doe
Categorization
Mature
e
Application
Article

Saving your faceted searches

With faceted search comes the possibility to save your searches, so you can reuse them at anytime. You can also share these saved searched to
make them available for other users.

@ Saving searches limitations
Only faceted searches can be saved.

Saving a search

When you save a search, you save the criteria of the search. This means that the results displayed when you reuse the search may be different
from the results at the time you saved the search, as the content of the application may (and probably will) have changed.

You can save as many searches you need. Saved searches are available in the faceted search tab, in the "Saved searches" drop down list. To
load a search, just click on it in the list. It is automatically executed.

To save a search:

1. Start a search using the faceted search form.
2. When you are satisfied with the filter you have done, in the search results page, type a name for your search.
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> Default domain > Workspaces > Marketing > Muxea Studio Brochure o & EE

H & ¢ @ [¥

Default Faceted Search
Saved searches
None = To save this search, enter a name and confirm tems/page [ 20 -]

My documents| Save
Clear G2
Text search

(=] Title Modified 4 Last contributor & Version State 4
Keywords

(@] £ Architecture.odt 7 9/19/2012 John Doe 0.0 Project =]
Date search
Creation date o E  John Dee 9/10/2012 John Doe Project
from (J @) Nuxeo DM 5.3.2 User Guide 9/19/2012 John Doe 0.0 Project =]
o (@] B Nuxeo DM 5.4.0 User Guide 24 9/19/2012 John Doe 0.0 Project =]
Modification date U @) Nuxeo DM 5.4.1 User Guide 9/19/2012 John Doe 0.0 Project =]
e O @] Nuxeo DM 5.4.2 User Guide o 9/19/2012 John Doe 0.0 Project o]
to

o @ Nuxeo Platform 5.5 User Guide LZ'Q 9/19/2012 John Doe 0.0 Project L‘:
User search

o @ Nuxeo Platform 5.6 User Guide o3 9/19/2012 John Doe 0.0 Project L‘:
Author

o 2] Nuxeo Studio Brochure &7 § 9/19/2012 John Doe 0.1 Project

X Zjohn Doe

Categorization

3. Click on the Save button.
The search is saved. It is stored in your personal workspace, in a "Saved searches" that is automatically created by the system.

> John Doe > Saved Searches o) ) B =)
Saved Searches < | @&
Edit History Manage

=7 New & Import a file Filter Items/page | 20 x|

@] Title Modified 4 Last contributor & Version State &

] + My documents &7 9/19/2012 John Doe 0.0 Project

It is now available in the Saved searches drop down list, in the "Your searches" part.

= A @ @

Saved searches

My documents v

Mone
Your searches

All searches

Keywords

Date search

Creation date

from

to

Sharing a saved search

Saved searches are stored in your personal workspace, in a Saved Searches folder that is created automatically by the system the first time you
save a search. This folder is a regular folder, in which you can perform the same actions as in a folder created manually. This enables you to
organize your saved searched the way you want, and to share them.

To share a search:

1. Create a folder in the "Saved searches" folder of your personal workspace.
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2. Move the saved search you want to share in this new folder, using the clipboard or drag and drop.
3. Give the users you want to share the search with access to the folder. They just need Read right to use the search.

Advanced search

Advanced search enables you to search a document using all the documents metadata. You can for instance select metadata of the searched
document or the date of specific events such as publication, creation. You can also customize what information is displayed in the search results.

Searching documents using advanced search

The advanced search form offers several search criteria, that you can associate to define your search and find documents. Available search
criteria are:

Required words
This field is equivalent to the simple search field: keywords are searched for in the title, description and content, using stemming. You can use
operators to refine your search.

Title
This field is a full-text search field. The keywords typed in this fields are searched for in the document title only, using stemming. You can use
operators to refine you search.

Description
This full-text search field enables you to search for keywords in the description of documents only. You can use operators to make your search
more precise.

Nature
You can search for documents that have a specific value in the Nature metadata. You can select one or several values in this search field. To
select several nature values, click on each of them with the CTRL key pressed. Click again on a value to unselect it.

Subjects
You can search documents on their Subject value. You can search on several coverage values, but, unlike the faceted search, it is not possible to
search on the first level of subject only (Art for instance).

Rights
This is an exact match search field. This means that you must type exactly the value that has been filled in on the document to find it, including
the letter case. You can use the % character to replace one or several letters.

Source
The Source field has the same behavior as the Rights field.

Coverage
Just like you can search document on their subject, you can also make use of their coverage value. You can search on several coverage values,
but you must select both the continent and the country. It is not possible to search only on the continent like on the faceted search form.

Creation date / Modification date / Issue date / Validation date / Expiration date

All the dates fields have the same behavior. The system will respectively query the "Created at", "Last modified at", publication date and "Expires
at" fields. These fields enable you to select a time period (from Apr. 19th 2013 to Apr. 23rd 2013 for instance) or just a limit date (from Apr. 19th
2013 or until Apr. 19th 2013 for instance). Date-based search includes the time of the selected day(s). By default, 12:00 am is selected for "from"
field and 11:59pm for "to" fields. You can manually change the time if you want only documents created from a certain time, for instance.

Format
This exact match field behaves like the Rights field.

Path
You can limit the search to a specific workspaces / section / folder by selecting it in the Folder popup window.

Language
This is an exact search field. It behaves like the Rights field.

Search also for deleted documents?
Select "Yes" if you want deleted documents to be included in search results.

To search documents using detailed criteria:

1. Click on the Advanced search link, located next to the search box.

2. Type your criteria in the Search criteria form.
3. Possibly, change the search results columns.
4. Click on the Search button.
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Search results are displayed in a table.
5. Click on the document's name to open it.

You can edit advanced search results directly from the search results page, using a filter displayed on top of the search results.

1. Click on the Filter link displayed on top of search results to unfold it.

The advanced search form is displayed, filled in with your criteria.

Advanced search ftems/page | 20 | B
Filter FE—
] Title v Modified ¥ Last contributor ¥ Version State ¥
m Nuxeo World p» 12/11/2011 Administrator Project
= Nuxeo Platform 5.5 12/11/2011 Administrator Project
l-T._A Nuxeo DM 5.3.2 User Guide &' § 12/11/2011 John Doe 0.0 Project
@ Nuxeo DM 5.4.0 User Guide & 12/11/2011 John Doe 0.0 Project
3:/ Nuxeo DM 5.4.1 User Guide I:Z'g 12/11/2011 John Doe 0.0 Project
=:/ Nuxeo DM 5.4.2 User Cuide g3 12/11/2011 John Doe 0.0 Project
=:A Nuxeo DAM 1.0 User Guide wg 12/11/2011 John Doe 0.0 Project
@ Nuxeo DAM 1.1 User Guide o & 12/11/2011 John Doe 0.0 Project
l-T._A Nuxeo Platform 5.5 User Guide & 12/11/2011 John Doe 0.0 Project
2. Edit your criteria and click on the Filter button to run the search with your new criteria.
Advanced search tems/page [20 2] =]
Filter Clear filter
Required words
Title | Nuxeo Platform|
Description
Mature | select a value
Accomodation application form
Acknowledgement of receipt
Application
Article
Subjects | Select a value Select a value Add
Sz.y life
{1um;l-1 science
Search results are updated below the filter form.
Format
Path  Path <
Language
Search also for No ;I
deleted
documents?
Filter Clear
O Title ¥ Modified Last contributor v Version State v
=  Nuxeo Platform 5.5 & 12/11/2011 Administrator Project
?T._I Nuxeo Platform 5.5 User Guide c 3 12/11/2011 John Doe 0.0 Project

@ Searching for all documents

Click on the Clear filter link on the left of the filter to empty the filter form and search for all documents.

Customizing search results
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You can choose which informations are displayed on the results page. The default informations are the document's title, its creation date and its
modification date. You can add or remove fields from search results display.

All users can customize search results columns.

Adding new search results columns

To add a new search results column:

1. Click on the Advanced search link in the top rights corner of the page.
The Search results columns form is displayed below the Search criteria form.

Search results
Search result Available columns Selected columns

columns Contributars Icon/Type
Coverage Title with link
Created at 4 Lock information Fy
Description Modified
Expire on 3 Last Contributor i~
Format (] Version -
Language State
Nature L Live edit link ¥
Rights
Source

Order by 4FAdd

2. Select the column you want to add and click on the arrow.
The new field is added in the selected columns.
Search results
Search result Available columns Selected columns

columns Contributors Ilcon/Type
Coverage Title with link
Created at 1 Lock information 3
Expire on Modified
Format > Last Contributor -~
Language » Version -
Nature State

L]

Rights Live edit link ¥
Source Description
Subjects

Order by <FaAdd

3. Use the up and down arrows to reorder the columns.
Removing search result columns
To remove a column, select the column to be removed and click on the arrow.

Changing search result sorting
You can sort the results on any of the search results column. You can also change the order direction.
To change the sort criteria of search results:

1. Onthe Search results columns form, in the Order by field, click on Add and the select the column you want to use to sort the search
results.
2. Select if you want to order search results in an increasing or decreasing order.

Exporting search results

You can export the results of your search as a XLS document. This enables you to save the search results to consult them later.

When you export search results, the exported document contains the same informations as the search results table. The default informations are
the document's title, and its creation and modification dates.

To export search results, click on the icon = displayed in the top right corner of the main area, next to the refresh icon.

Related pages

% Local search configurations
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:_55] Searching the Nuxeo Platform

Want to customize search?

:_55] Advanced search (Nuxeo Platform Developer Documentation - 5.6)
:%] Faceted Search (Nuxeo Platform Developer Documentation - 5.6)
:_55] Full-text queries (Nuxeo Platform Developer Documentation - 5.6)
:_55] Smart search (Nuxeo Platform Developer Documentation - 5.6)

:% NXQL (Nuxeo Platform Developer Documentation - 5.6)

:_55] Search / Advanced Search (Nuxeo Online Services)

:_55] Content Views (Nuxeo Online Services)

Browsing tips

The Nuxeo Platform provides several means to browse its content: tags, the breadcrumbs, the different trees... Here are some tips on how to
leverage all these means.

Going back to a previous page

Due to technical reasons, it is recommended to NOT use the browser's Back and Next buttons to navigate in the Platform. There are several ways
to go back to a previous page.

To go up one level in the platform structure, the easiest way is to click on the icon in the breadcrumbs.

> Intranet > Espaces de travail > Marketing > Products

Users can also click on the workspace's title in the breadcrumbs directly or in the navigation tree. They can go up several levels in the document's
path in a single click that way.

Working with several documents at the same time

Users may want to have several Nuxeo documents open in different tabs in order to easily consult them at the same time or to work on several
documents at the same time. Browsers provide a way to open documents in new tabs, but then some contextual information will be shared by all
these tabs (all tabs use the same conversation). This can result in inconsistencies when modification on the documents are saved or when the
user wants to navigate to another document. The Platform provides a safe way to open documents in new tabs, which is preferable to the
browser's "Open in new tab".

To open documents in new tabs in order to have several Nuxeo tabs, click on the icon " displayed next to the document's title. The document is
opened in a new tab and in a context that is independent from the original tab.

Quick access to document's features

The Nuxeo Platform provides a contextual menu that enables users to access to the document's tabs in a single click instead of clicking on the
document and then on the tab they want (the Edit tab for instance).

Copyright © 2010-2016 Nuxeo.
This documentation is published under Creative Common BY-SA license. More details on the Nuxeo Documentation License page. 33


http://doc.nuxeo.com/x/GATF
https://doc.nuxeo.com/display/NXDOC56/Advanced+search
https://doc.nuxeo.com/display/NXDOC56/Faceted+Search
https://doc.nuxeo.com/display/NXDOC56/Full-text+queries
https://doc.nuxeo.com/display/NXDOC56/Smart+search
https://doc.nuxeo.com/display/NXDOC56/NXQL
https://doc.nuxeo.com/pages/viewpage.action?pageId=20517241
https://doc.nuxeo.com/display/Studio/Content+Views
https://doc.nuxeo.com/pages/viewpage.action?pageId=11044508

NU2ZE O Nuxeo Platform 5.6 User Guide

Right-clicking on the document displays this contextual menu and enables users to easily rename the document, access to the Workflow tab, lock
the document, etc.

m Edit History

=7 New & Import a file Filter

k=l Title

Nuxeo Platform 5.6 User Guide 3
B Copy

¥ Delete

Nuxeo Platform 5.5 User Guic

Nuxeo DM 5.4.2 User Guide

EZ Modify
Nuxeo DM 5.4.1 User Guide ¢
i Rename

d View

£ Download

Nuxeo DM 5.4.0 User Guide

B E ® e

Nuxeo DM 5.3.2 User Guide

2 Workflow
:I Lock
Preview

E= Email

Using Nuxeo gadgets from other applications

When the Document Management module is installed on the Nuxeo Platform, it is possible to use Nuxeo gadgets in other applications, such as
iGoogle.

This takes 2 steps, to make this work:

1. your administrator must authorize the external application to access the Nuxeo Platform,
2. you can add the Nuxeo gadget on the external application.

In this page, we will take the example of iGoogle, which is a pretty easy example. For more complex use cases, you can report to the page Using
OAuth.

Authorizing an external application to access the Nuxeo Platform

Before users can use the Nuxeo Platform gadgets in another application, the administrator must authorize this application to access Nuxeo
content.

To authorize external application to access Nuxeo DM content:

1. In the Admin Center tab, click on the OpenSocial / OAuth tab.
2. Click on the Consumer tab.
3. Click on the Add link.
The form to add a new consumer is displayed.
4. Fill in the form with the parameters below.
5. Click on the Create button.

Adding the Nuxeo gadget in the external application
Add a Nuxeo gadget in an external application:

1. In Nuxeo, go on your dashboard, available in the Home tab.
2. Click on the Add gadget button.
3. Copy the URL of the gadget you want to use in iGoogle.
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Available gadgets

= TP LISTS e @St uocument:
All Gadaget URL
Media — Last Modified Documents
Afy tdeprat
Nuxeo [ ‘ N
— Lists the last medified documents .
Monitoring pen Link in New Tab
Utilities - Nuxeo Repository Monitoring Open Link in New Window
¢ tdeprat
-i ;_ﬁp"a e . . Bookmark This Link
ke isplays a graph of Nuxee repository activil N
cagg  Save Ll.nk As...
| Send Link...
Quick Search y Link Location
tdeprat is Frame [
& Performs a full-text search on the repository Inspect Element
Ga

£ Web Developer >

&' Inspect Element with Firebug

4. In the external application, add a new gadget that has the Nuxeo Platform gadget URL. On iGoogle:
a. On iGoogle home, click on Add gadgets.
b. On the gadget selection page, click on Add feed or gadget.
c. Paste the Nuxeo gadget URL and click on the Add button.

] Add feed or gadget ‘ T
S

Type or paste the URL below: [EI
a

te,."gadgets,flastdncumentsflastducuments.xm' h
Information for Feed owners - Developers h

The Nuxeo gadget is now available from your iGoogle page.
iGoogle is available in the "Authorized Applications" tab of your home, so you can set how long iGoogle can access the Nuxeo
Platform content.

Related content

Using OAuth (Nuxeo Installation and Administration - 5.6) * Workl n g In WorkSpaC es

) ) Workspaces are spaces dedicated to collaborative work.
OpenSocial, OAuth and Nuxeo EP (Nuxeo Platform Developer Documentation - 5.6)|t js the place where you will be able to create, share and

edit documents.

Managing dashboards (Nuxeo Platform User Documentation - 5.6) ) . .
You can also use collaborative services like forums,

websites or blogs to communicate ans share information
with the other users.

User home (Nuxeo Platform User Documentation - 5.6) Worki ng with workspaces

There are two types of workspaces:

Social workspaces overview (Nuxeo Platform User Documentation - 5.6)

® shared workspaces are workspaces meant for collaborative work, that is to say that the workspace's content is meant to be shared and
modified by several users. Collaborative workspaces are workspaces created in the root space called Workspaces and shared between
users. Once documents are ready for distribution, they must be published in a section.

® personal workspaces can only be accessed by their owner, by default. You can of course share the access to your personal workspace
with other users. Personal workspaces are accessible in the header of the application.

@ Personal workspaces behaviour
Content creation and edition, as well as management, works the same way in personal workspaces as in collaborative workspaces.

By default, no workspace is available at workspaces root. Thus, you can create the structure you need for your project, edit it if needed. You can
also set the appropriate access right for users to be able to collaborate in the workspaces.

Workspaces management also includes setting alerts for users to be informed when content is created or edited in workspaces and handling
content deletion.

Creating a workspace
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Workspaces are created in the Workspaces root space, either at the root of Workspaces or in
sub-workspaces. By default, no workspace is available in Nuxeo so that you can create the structure
needed for your project. You can create as many workspaces and sub-workspaces as you need.

Workspaces can be created from scratch or from a template.

On this page

® Creating a workspace from scratch
® Creating a workspace from a template
® Related pages
® \Want to customize workspaces?

Creating a workspace from scratch

To create a new workspace, you need to have at least 'Write' rights in the parent folder.

To create a workspace:

AwNR

Click on the New Document button (New Workspace if you are the root of workspaces).

. On the Available document types window, click on Workspace.
. Give the workspace a title and possibly a description.
. Click on Create button.

The workspace's Content tab is displayed.

Documentation < (m (3 [&
Edit History
¢ New < Import a file Filter 20 | B3

This folder contains no document.

Creating a workspace from a template

Templates are predefined workspaces that you can use to make building your workspace structure easier.

When you create a workspace from a template, the newly created workspace automatically have the same content and description as its
template. Access rights however are not inherited from the template but from the parent workspace.

To create a workspace from a template:

1. Click on the New Document button (New Workspace if you are the root of workspaces).
2. On the Available document types window, click on Workspace.

3.

4. Click on Create button.

Give the workspace a title, possibly a description and select the template to create the workspace from in the drop down list.

The workspace's Content tab is displayed.

Related pages

:_55] Creating a workspace

:% Editing a workspace

:_55] Deleting a workspace

:_55] Managing a workspace

:_55] Document Management concepts

:_55] Using Workspace Templates

Want to customize workspaces?

No content found for label(s) override-default workspace.

Editing a workspace

To edit a workspace, you need to have Write right on the workspace.
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When you edit a workspace, you can edit its properties (title and description) and its metadata. The metadata of workspaces are the same as for
all the other documents:

Field Description

Nature Nature of the document.

Subjects Topic(s) of the document.

Rights Information about the reproduction rights of the document. Rights
informations often encompass Intellectual Property Rights and
Copyright.

Source The references of the resource from which the document's content is
derived (totally or partially).

Coverage Information about the geographic reach of the document.

Created at Date automatically filled in by the system when the document is

Last modified at

created.

Date automatically filled in by the system when the document is
modified.

Format Format of the document, if any is preferred.

Language Language used in the document.

Expire on Date on which the document stops being valid. Click on the calendar
icon to select a date.
This date is not indexed in the system. It is just in indication for users
but it is not processed by the application.

Author User who created the document. This field is automatically filled in by

Contributors

Last contributor

the system.

Users who modified the document. This field is automatically filled in
by the system.

Last user who modified the document. This field is automatically filled
in by the system.

To edit a workspace:

1. Click on the Edit tab of the workspace.
2. Fillin the edition form's fields.

Documentation <l (w3 &

Content Bs[il History

—_—_—
Title ™ | pocumentation

Description
Nature Select a value A |
Subjects Select a value Select a value Add

Art
Daily life
Human science

Rights

Source

Coverage Select a value j Select a value j

Created at  9/20/2012 2:34 PM

3. Optionally type a comment to keep track of why you edited the workspace.
4. Click on the Save button.
Modifications are saved and the fact that you edited the workspace is tracked in History tab.
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Related pages;

% Creating a workspace

Editing a workspace

Deleting a workspace

Navigation trees

Editing content

Managing vocabularies

llig) [illg] (il

Managing a workspace

Document Management concepts

Consulting and editing assets

Changing workspace content presentation

Users can change the way content is presented in the folderish repositories (workspaces, folders, sections).

Different views of the content lists are available in workspaces, folders and sections:

® list view (default view):

Documentation S| (4] &

Edit History
4 New | |[_¢Import afile Filter Items /page |20 |
] Title Modified & Last contributor & Version State 4
(B} @ Nuxeo DM 5.3.2 User Guide 7 9/19/2012 John Doe 0.0 Project B2
J @ Nuxeo DM 5.4.0 User Guide Lf'ﬂ 9/15/2012 John Doe 0.0 Project L:.‘
(] @ Nuxeo DM 5.4.1 User Guide [gﬂ 9/19/2012 John Doe 0.0  Project D
[ & Nuxeo DM 5.4.2 User Guide co 9/19/2012 John Doe 0.0 Project B
(W] @ Nuxeo Platform 5.5 User Guide " §f 9f19/2012 John Doe 0.0 Project 5]
(W] @ Nuxeo Platform 5.6 User Guide " §F 9/19/2012 John Doe 0.0 Project B2

® icons view:

Documentation | (e (0%

Edit History
5 New Ed Import a file Filter Items/page | 20 ﬂ EIJ

L Nuxeo DM 5.3.2 User Guide o7 §F

(@] Nuxeo DM 5.4.0 User Guide " §

o Nuxeo DM 5.4.1 User Guide o §

L Nuxeo DM 5.4.2 User Guide o~

(] Nuxeo Platform 5.5 User Guide

=) Nuxeo Platform 5.6 User Guide "

® compact view:
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Documentation <t =
Edit History
<P New < Import a file Filter 20 | L
@ Nuxeo DM 5.3.2 User Guide &~ Nuxeo DM 5.4.2 User Guide o~
9/19/2012 9/19/2012
John Doe John Doe
Project Project
0.0 0.0
@ Nuxeo DM 5.4.0 User Guide IZ‘Q Muxeo Platform 5.5 User Guide wg
9/19/2012 9/19/2012
John Doe John Doe
Project Project
0.0 0.0
@ Nuxeo DM 5.4.1 User Guide o7 Nuxeo Platform 5.6 User Guide o7 §
9/19/2012 9/19/2012
John Doe John Doe
Project Project
0.0 0.0

To change presentation:
Click on one of the icons displayed on the top right corner of Content tab:

® Jist view icon:
® jcon view icon:

® compact view icon:

Related topics
:_55] Unicolor Flavors Set

:_55] Applying a preset look to a space

Deleting a workspace

Only users with "write" or "manage everything" rights in the parent workspace can delete a workspace.

When you delete a workspace, you also delete its content. This action moves the workspace into the parent's trash, from which users with
management rights can revert deletion or delete it permanently.

To delete a workspace:

1. In the Content tab of the parent workspace, check the box corresponding to the workspace to delete.
2. Click on the Delete button.
3. In the window that pops up, click on the OK button.

The parent workspace's Content tab is displayed: the deleted workspace is not displayed anymore.

More in this documentation

:_55] Managing deleted documents
:_55] Deleting content
:% Deleting a workspace

Customization
No content found for label(s) delete.
Managing a workspace

Users with management rights can parameter the workspace.

All management actions are available in the Manage tab of the workspace.
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This is the place where you can:

set access rights on the workspace to define who can read the content, edit it or delegate management of the workspace
set alerts for other users so they get automatically informed of the content evolution

manage deleted documents in the workspace Trash,

change the look of the workspace by choosing a preset theme,

define the sections in which users will be able to publish from the document (called publication targets).

Managing deleted documents

When they are deleted by users with "write" rights, documents are moved into the Trash tab of the parent folder (domain, workspace, folder, etc).
They are not erased from the application. Users with "manage everything" rights can still restore them or delete them permanently.

Restoring documents
Only users with management rights can restore documents.

When they are deleted by users with writing rights, documents are moved into the Trash tab of workspaces or folders. They are not erased from
the application and can still be restored, i.e. moved back into the Content tab of the workspace.

To restore a document:

1. Go on the Trash tab of the workspace.

Content  Edit History

Access rights  Local configuration  Alerts  Publication targets | Trash
Filter 20 x| £
Title Modified & Last contributor & Version State &
h'F_[ Architecture.odt Q 9/19/2012 John Doe 0.0 Deleted H,J'

2. Check the box in front of the document's name.
. Click on the Restore button.
4. On the window that pops up, click on the OK button.
The document is moved back into the Content tab of the workspace.
It takes the 'project’ life cycle state, even if its life cycle state before deletion was "approved" or "obsolete".

w

Permanently deleting documents
Only users with management rights can manage the trash of a space and delete documents permanently.
To delete a document permanently:

1. In the Trash tab of the workspace, check the box in front of the document's name.

Content Edit History

Access rights  Local configuration  Alerts  Publication targets | Trash
Filter 20 x| £
Title Modified & Last contributor & Version State &
a Architecture.odt Q 9/19/2012 John Doe 0.0 Deleted 5...—;

2. Click on the Permanent delete button.

3. On the window that pops up, click on the OK button.
The document is permanently erased from the application. It cannot be restored.
The relations to the deleted document are updated and are displayed as a URI relation: the deleted document is displayed as an external
document, identified by its reference (URI).

More in this documentation

:_55] Managing deleted documents
:% Deleting content
é‘] Deleting a workspace
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Customization

No content found for label(s) delete trash.

Setting publication targets

In order to guide users when they publish documents and make sure documents are published in the correct sections, you can define publication
targets for the workspace's documents. Publishing targets are sections in which the documents from the workspace will be publishable. Users will

then be able to publish documents only in the sections you have defined.

By default, workspaces don't have any targets defined. Users with Manage everything rights can add or remove targets.

To define the publication targets of a workspace:

1. Click on the Manage tab of the workspace.
The Access Rights tab is displayed by default.

2. Click on the Publication targets tab.
If no section has been defined yet, users can submit documents to publishing in any section (providing they have the rights to publish).

3. Unfold the sections tree and click on the Add link of the sections to which you want to restrict publishing from this workspace.
The selected sections are displayed in a table below the tree. No Add link is available anymore for these sections.

Content Edit Hlstory

Access rights  Local configuration  Alerts | Publication targets | Trash

Sections | sections El

=] Sections
=] Product documentation
2[5 IT Publishing section © Add
= = Quality / Procedure sections ¢ Add
Quality guidelines
Release procedures ® Add
Selected sections

Title
3 Default domain>Sections>Product documentation

¥ Default domain>Sections>Quality / Procedure sections>Quality guidelines

When they click on the Publish tab of documents to publish a document, only the selected sections are available to publish the
document.

Summary Edit Files mReIaions Comments History Manage

Sections | | gcal Sections (Default domair x|

=2 Sections
] “ Publish here

Quality guidelines % Publish here

4. Click on the icon to remove a section from the workspace's targets.

Related pages

2] Setting publication targets
2] Publishing documents

Applying a preset look to a space

Local administrators, i.e. users with Manage right in the space, can easily apply a preset theme to a workspace, template or section. You can
apply a theme to spaces only. For instance, you can change the theme of sections, so that they look different from workspaces, but you cannot

change the look of a document.

Two themes, also called flavors, are available by default: the Nuxeo theme and the Rainbow theme. Flavors are sets of colors that determine the
look of the space. If you configured other flavors in Nuxeo Studio, they are available here as well.

Theme inheritance
The new space's theme is not applied to the sub-spaces, but it is applied to the documents it contains.

When you choose to apply a theme to a workspace, for instance, you can refine what is displayed on the page by applying a perspective on the
theme. A perspective is a fragment visualization mask that determines that some parts of the page, like the clipboard and worklist, are not
displayed to the user if specified conditions are met. The default application has only one perspective.
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To change the theme of a workspace:

1. Click on Manage tab of the space.
2. Click on the Local configuration tab and, if needed, click on the Enable link of the "Theme Configuration" section.

Content  Edit HiStUI’Y

Access rights | Local configuration | Alerts Publication targets Trash

Documents content configuration Enable

Faceted search configuration Enable

Advanced search configuration Enable

Theme configuration Disable

Flavor .
Nuxeo theme N
Muxeo Rainbow theme nuxeo l:“:l-
[

Save

Document types configuration Enable

3. Select the flavour you want to apply.
4. Click on the Save button.
The page is displayed with the selected look.

Related pages in this documentation

:_55] Applying a preset look to a space
:_55] Changing the presentation of document lists
:_55] Unicolor Flavors Set

Related topics in other documentation

:_55] Migrating my customized theme (Nuxeo Platform Developer Documentation - 5.6)
:_55] Theme (Nuxeo Platform Developer Documentation - 5.6)

:%] Branding (Nuxeo Online Services)

:_55] Style howtos (Nuxeo Platform Developer Documentation - 5.6)

:_55] Specific Upgrade Instructions (Nuxeo Online Services)
Changing the presentation of document lists

From the "Local configuration" sub-tab of the Manage tab, you can set preferences on what content can be created in the current space, how the
lists of content should be presented, customized search features...

The Nuxeo Platform uses different presentations for the lists of documents: they can have different layouts, display specific informations on the
documents, have a different default number of documents on a page, enable some features on the documents, etc. These predefined
presentations of lists of documents are called "Content views".

Here are some examples of content views used in Nuxeo:

® Document content (used for workspaces and sections for instance):
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oF New & Import a file Filter 20 ~| By

(@] Title Modified & Last contributor & Version State &
| Nuxeo DM 5.3.2 User Guide o7 9/19/2012 John Doe 0.0 Project B
@ Nuxeo DM 5.4.0 User Guide &7 9/19/2012 John Doe 0.0 Project ==
@ Muxeo DM 5.4.1 User Guide gg 9/19/2012 John Doe 0.0 Project L:uJ
B Nuxeo DM 5.4.2 User Guide t7 9/19/2012 John Doe 0.0 Project B
@ Nuxeo Platform 5.5 User Cuide EQ 9/19/2012 John Doe 0.0 Project E.,J
B Nuxeo Platform 5.6 User Guide o 3 9/19/2012 John Doe 0.0 Project B2

® trash content view:

Filter 20 x| ]

W] Title Modified & Last contributor & Version State &
@ Nuxeo DAM 1.x User Guide i 9/19/2012 John Doe 0.0 Deleted E2

® |ast modified documents:

) 4) 172 DR
Title Last modified at Author
ED Nuxeo Platferm Architecture 09/18/2012 15:23 Administrator
@ Nuxeo DM 5.3.2 User Guide 09/19/2012 16:47 jdoe
@ Nuxeo DM 5.4.0 User Guide 09/15/2012 16:50 jdoe
@ Nuxeo DM 5.4.1 User Guide 09/15/2012 16:50 jdoe
@ Nuxeo DM 5.4.2 User Guide 09/15/2012 16:51 jdoe

You can define what content view will be used for folderish documents (i.e. documents in which you can create other documents) in the current
space. This is inherited in the folderish documents of the space from which you define these preferences.

@ Customized content views
You can leverage this feature when you customize the Nuxeo Platform and create new content views. Your content view will then be
available in the drop down list and you can use locally for documents. You can read How to define a new view using Nuxeo Online
Services.

To associate a document type and a content view:

[EY

. Click on the Manage tab of the current space.

. Click on the Local configuration sub-tab.

If needed, click on the Enable link of the "Documents content configuration”.

The document content configuration form is displayed.

. Click on the Add link to define a new document type - content view association.

In the first drop down list, select the document type.

In the second drop down list, select which content view will be used for the selected document type.

Content  Edit H\stary

Access rights | Local configuration | Alerts  Publication targets  Trash

w N

oo s

Documents content configuration Disable

Bind document types and b 4
ContentView Workspace | Trash content |

&= Add

Save

7. Click on the Save button.
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The selected document type now has the presentation defined by the selected content view, in the current space and its sub-spaces.

To remove a document type - Content view association

1. Click on the Manage tab of the current space.
2. Click on the Local configuration sub-tab.
The available local configurations are displayed.

3. In the Document content configuration, click on the icon X the document type - content view association you want to remove.

4. Click on the Save button.
The document type has its default content view.

Related pages in this documentation

:_55] Changing the presentation of document lists
:_55] Applying a preset look to a space

Related topics in other spaces

:_55] Content views (Nuxeo Platform Developer Documentation - 5.6)

Defining the authorized document types

The local configuration enables users to set some document types preferences at the workspace or
section level, from Nuxeo's interface. These preferences are inherited in the sub-spaces and all
folderish documents (folders, ordered folders, websites, etc).

On this page

® Defining what document types can be created
® Denying the possibility to create documents
® Selecting the default document type
® Related sections in this documentation
® Related sections in other documentation spaces

Defining what document types can be created

Users with Manage right in a space can define what document types can be created in the current space by restricting the list of allowed
document types proposed by default.

To define what document types can be created in a space:

1. On the current space, click on the Manage tab.
2. Click on the Local configuration sub-tab.
The list of the available local configurations are displayed.
3. If needed, click on the Enable link of the "Document types configuration”.
The document types configuration form is displayed. By default, all types are allowed.

4. Move the document types you don't want users to be able to create to the left column using the icon

Document types configuration Disable

Select the document types that can be  Existing types Enabled types
created Blog Post 4 File
Blog Site Y Folder
ConditionalStepFolder " Note
ConditionalTask Ordered Folder
[l

Contextual Link

Deny all types

Default type File j

Save

5. Click on the Save button.
The document types you removed from the default selection cannot be created in the current space anymore: they are not displayed

anymore when users clicks on the New button.
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Available document types *
. Select the type of your new document in the list below. H
I Document Collaborative Spaces y

File Folder f
y
3 Note Ordered Folder
4 A
y

Denying the possibility to create documents

It is possible to deny the possibility to create documents without changing the access rights applied to the space. This allows to prevent the
creation of new documents without forbidding the edition of existing documents.

To prevent new document creation:

1. On the current space, click on the Manage tab.
2. Click on the Local configuration sub-tab.
The list of the available local configurations are displayed.
3. If needed, click on the Enable link of the "Document types configuration”.
The document types configuration form is displayed. By default, all types are allowed.
4. Check the box Deny all types.
5. Click on the Save button.
The New and Import a file buttons are not displayed on the Content tab anymore.

m Edit History Manage
Filter = 20 x| &y
u Title Modified & Last contributor & Version State 4

]  Nuxeo DM 5.3.2 User Guide 2 9/19/2012 John Doe 0.0 Project =
@ Nuxeo DM 5.4.0 User Guide Li'g 9/19/2012 John Doe 0.0 Project Lw_,
@ Nuxeo DM 5.4.1 User Guide rg'g 9/19/2012 John Doe 0.0 Project LUJ'
) Nuxeo DM 5.4.2 User Guide i 9/19/2012 John Doe 0.0 Project B
&  Nuxeo Platform 5.5 User Guide c" 9/19/2012 John Doe 0.0 Project =
@ Nuxeo Platform 5.6 User Guide EQ 9/19/2012 John Doe 0.0 Project Lu_,

Selecting the default document type

Workspace managers can set the document type that is created when users import documents using the import a file button or drag & drop. In a
workspace, the default document type is file.

To define the default document type for import:

1. On the current space, click on the Manage tab.
2. Click on the Local configuration sub-tab.
The list of the available local configurations are displayed.
3. If needed, click on the Enable link of the "Document types configuration”.
The document types configuration form is displayed. By default, all types are allowed.
4. Select the default document type in the drop down list.
5. Click on the Save button.

@ Add your own document types
You can leverage this feature when you customize the Nuxeo Platform and create new document types that extend the File document
type. Your document type will then be available in the "Default type" drop down list and you can select it instead of the default File. You
can read a tutorial showing how to create a new document type using Nuxeo Online Services.
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Related sections in this documentation

% Defining the authorized document types
é‘] Changing the presentation of document lists

"2 Local search configurations

Related sections in other documentation spaces
:_55] Documents (Nuxeo Online Services)

Local search configurations

If customized faceted search and advanced search forms have been contributed, it is possible to
define what faceted search or advanced search to display from a space. This enables users to have
search forms adapted to the documents and processes used in the space.
® Changing advanced search form
® Changing faceted search

® Related pages

® Want to know more about search configuration?

Changing advanced search form
You can have only one advanced search form enabled.
To enable a contributed advanced search form:

1. Click on the Manage tab of the space.
2. Click on the Local configuration sub-tab.
3. If needed, click on the Enable link of the search configuration.
The default advanced search form provided in Nuxeo is selected in the "Advanced search view" drop down list.
4. In the "Advanced search view" drop down list, select the advanced search form that you want to enable.

Content Edit History

Access rights | Local configuration | Alerts Publication targets Trash

Documents content configuration Enable

Faceted search configuration Enable

Advanced search configuration Disable

Advanced search |/ adyanced search i

View  Iidvanced search
Contract Management Search

Save

Theme configuration Enable

Document types configuration Enable

5. Click on the Save button.
When users click on the Advanced search link from the current space and one of its sub-space, the selected advanced search form is

displayed.

Changing faceted search

It is possible to enable several faceted searches on a space. This allows users to have several forms and possibly predefined searches that they
can edit.

{D Faceted search availability
Faceted search is available on the Document Management module.

To enable contributed faceted searches:

1. Click on the Manage tab of the space.
2. Click on the Local configuration sub-tab.
3. If needed, click on the Enable link of the faceted search configuration.
The default faceted search provided in the Nuxeo Platform and the list of contributed faceted searches is displayed.
4. Move the faceted searches you want to enable from the space to the "Enabled content view" list.
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Content Edit HIStOW

Access rights | Local configuration | Alerts  Publication targets  Trash

Documents content configuration Enable

Faceted search configuration Disable

Faceted search  Existing faceted searches Enabled faceted searches

selection Default Faceted Search nvoice Faceted Search

Z|F v~

Save

Advanced search configuration Enable

Theme configuration Enable

Document types configuration Enable

5. Click on the Save button.
Users that have access to the space now have the selected faceted searches available in the Faceted search tab of the left pane.

@ Removing a faceted search
To remove a faceted search, move it back to the "Existing content view" list on the left and click Save.

Related pages

:% Local search configurations

:_55] Searching the Nuxeo Platform

Want to know more about search configuration?

No content found for label(s) advanced-search.

Working with documents

The Nuxeo Platform enables you to create, edit and share documents within the application.

Available documents

Depending on what you're using, the naked platform or the Document Management module, you don't have exactly the same documents
available. Documents are sorted in two categories:

® collaborative services
® documents

Collaborative services are folderish documents that enable users to share information.
The naked Platform collaborative services are:

® Workspaces
® Folders

® Mail folder
® Forum

The Document Management module collaborative services are:

® Picture book
® Websites and blogs

Documents available in the naked Platform are:

® the note: a text typed in a rich editor integrated to the Nuxeo Platform;
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® the file: an attached file.
The Document Management module adds the documents below:

® the picture: a picture file with specific features available.

Documents evolution

The evolution of a document, each time contributors edit it, constitutes its life cycle. This life cycle is composed of the following states:

® project: the document has been created and it can be modified;

® approved: the document has been approved and is considered as valid. Modifying it makes it back to project life cycle state;
® obsolete: the document is not accurate anymore and, for instance, has been replaced by a new version;

® deleted: the document is moved into the workspace's or folder's trash.

To change the life cycle state of a document, you need to submit it to a workflow.
Creating content
You need to have "write" or "manage everything" rights to create documents.

Documents can be created in workspaces, templates and folders only. There are several ways to
create documents in Nuxeo. You can:

® create all content types from the “Content” tab of the workspace and filing the appropriate
form (see below),

® use drag and drop from your desktop, to import one or several documents,

® create documents directly from MS Office or OpenOffice, using Nuxeo LiveEdit extensions.

On this page

® Creating a document using the New document button
® Creating a document using the Import a file button
®* Related pages

Creating a document using the New document button

Creating a document using the New document button enables you to select the type of document you want to create among all Nuxeo's
document types.

To create a document using the New document button:

1. In the Content tab of the workspace, click on the New Document button.
2. On the window Available document types, click on the desired document.

Available document types X
Select the type of your new document in the list below.
Document Collaborative Spaces
- Picture Folder g  WebSite
File g | Blog Site = Pictures book
./} Note _f Workspace Email folder
Forum E Ordered Folder

3. Fill in the document's creation form.
4. Click on the Create button.

The Summary tab of the document is displayed.

Creating a document using the Import a file button

You can use the Import a file button to create a document in a faster way. Using this button, you won't need to fill the creation form.
Depending on the uploaded file type, the system will create a note, a file or a picture.

To create a document using the Import a file button:

1. In the Content tab of the workspace, click on the Import a file button.
2. On the Create a new file window, click on the Add button to select the file to be uploaded.
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Create a new file x

Select the file to import

& Add...

Upload Cancel

3. Click on the Upload button.
The Summary tab of the document is displayed. The document automatically takes the name of the uploaded file as its title. The

document has no description. You need to modify the document to fill in this field.

Related pages

é‘] Working using drag and drop

:_55] Working with Live Edit

:_55] Installing Live Edit

:% Working with WebDAV and WSS

:_55] Importing content using Drag and Drop
:_55] Installing Drag and Drop extensions
:_55] Live Edit compatibility table

:_55] Manage your own file with LiveEdit

é‘] Drag and drop compatibility table

Editing content

Documents can be edited by users with writing rights in a folder.

Documents can be edited in workspaces only. If you want to modify a published document, you need
to edit it in the workspace and republish it.

Document modification means:

® editing or changing the attached file of a file document,
® editing the text of a note,
® or simply editing the title, description or any metadata of the document.

On this page

® Versioning overview
® Metadata overview
® Editing a document
® Related pages

Versioning overview
Every time you modify a document, you can define if the changes should be saved as a new version of the document.

Every document holds a version number, which is a piece of information about the evolution of the document. A version number (V.v) is
composed of a major version number (V) and a minor version number (v). When a document is created, its version number is 0.0. Minor version
increment are used for secondary changes. Major version increment is usually reserved to significant modifications.
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Update versions _ o
f®) Skip version increment

" Increment minor version

" Increment major version

When you edit a document and save your modifications, you have several options regarding the versioning of your document. Let's say that your

current document version is 0.1.

® You can save modifications without creating a new version of the document, as it is not yet ready. The 0.1 version of the document has
been modified, so its version number becomes 0.1+ (the + indicates to other users that version 0.1 has been modified).

® You can save the modifications in a new version of the document. The version number will then be 0.2 if you increment minor version or
1.0 if you save madifications in a major version. The newly created version is automatically archived in the History tab so it's not lost

when users will edit it.

Metadata overview

Metadata are information describing some properties of the workspace, so that they are more accurately referenced. Some metadata are
automatically filled in by the system, but most of them need to be filled in by users. When you create a document (file, note, workspace, section,

or any other document type), its metadata are empty.

The Nuxeo Platform uses Dublin Core metadata by default. They are listed below:

Field
Nature
Subjects
Rights

Source

Coverage

Created at

Last modified at

Format
Language

Expire on

Author

Contributors

Description
Nature of the document.
Topic(s) of the document.

Information about the reproduction rights of the document. Rights
informations often encompass Intellectual Property Rights and
Copyright.

The references of the resource from which the document's content is
derived (totally or partially).

Information about the geographic reach of the document.

Date automatically filled in by the system when the document is
created.

Date automatically filled in by the system when the document is
modified.

Format of the document, if any is preferred.
Language used in the document.

Date on which the document stops being valid. Click on the calendar
icon to select a date.

This date is not indexed in the system. It is just in indication for users
but it is not processed by the application.

User who created the document. This field is automatically filled in by
the system.

Users who modified the document. This field is automatically filled in
by the system.
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Last contributor Last user who modified the document. This field is automatically filled
in by the system.

Although metadata are not mandatory, filling them in will make your documents easier to find using Nuxeo DM search engine or virtual navigation.

(D Virtual navigation
Coverage and subjects are used for virtual navigation.

To fill in or change the metadata of the document, just edit the document.

Editing a document

To edit a document:

1. Click on the Edittab of the document.

@ Quick access to modification
You can also access the Edit tab directly from the folder's content using right click on the document and clicking on Modify.

m Edit History

57 New & Import a file Filter
k=l Title
®| Nuxeo Platform 5.6 User Guide 24k
B Copy
@ Muxeo Platform 5.5 User Guit
* Delete
@ MNuxeo DM 5.4.2 User Guide—
[ Modify
®| Nuxeo DM 5.4.1 User Guide [
{ Rename
Nuxeo DM 5.4.0 User Guide -
@ faet =] View
®| Nuxeo DM 5.3.2 User Guide & g pownload
= Workflow
5 Lock
Preview
E4 Email

2. In the modification form displayed, type your modifications.
3. Indicate if you want to update the document's version.

Update versions _ o
f#) Skip version increment

" Increment minor version

:_ Increment major version

4. Type a comment if you want to indicate why you modified the document.

This comment is logged in the document's history and helps other users know what has been changed on the document.
5. Click on the Save button.

The document's Summary tab is displayed.

@ Office documents modification

MS Office and OpenOffice.org documents can be edited directly in their native application using Live Edit or WSS/WebDav.
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Related pages

:_55] Editing content

:_55] Consulting and editing assets

:_55] Editing content in a social workspace
:_55] Navigation trees

:_55] Editing a workspace

:_55] Managing vocabularies

:_55] Document's history

”55] Working with Live Edit

”55] Working with WebDAV and WSS

Deleting content
Only users with "Write" or "manage everything" rights can delete documents from a space.
Deleting a document occurs in two steps:

1. A user moves a document to trash.
2. The manager of the space deletes the document permanently.

There are two ways to move a document into the Trash tab:

® Deleting it from the workspace content table,
® submitting the document to an workflow, with the destination lifecycle state ‘deleted'.

If you are sure that the document is to be deleted, you can delete it from the workspace's content table. However, if you want the deletion to be
approved before, you need to submit it to a workflow and specify that the destination life cycle is 'deleted'. When the workflow is ended and the
deletion approved, the document is automatically moved into the Trash tab of the document.

To delete a document from the Content tab of the workspace:

1. In the Content tab of the workspace, check the box in front of the document's name.
2. Click on the Delete button.
3. On the window that pops up, click on the OK button.
The document is moved to the Trash tab of the workspace (available to users with management rights only) and does not appear in the

workspace's content list.

@ Quick deletion

You can also delete documents using right-click on document from the Content tab of the workspace.
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m Edit History

=7 New & Import a file Filter

k=l Title

Nuxeo Platform 5.6 User Guide 2k
B Copy

¥ Delete
Nuxeo DM 5.4.2 User Guide ¢

EZ modify
Nuxeo DM 5.4.1 User Guide ¢

={ Rename

|£| View
Nuxeo DM 5.3.2 User Guide ¢ & Download

Nuxeo Platform 5.5 User Guic

Nuxeo DM 5.4.0 User Guide ¢

B E ® e

2 Workflow

Y Lock
Preview

E= Email

Related pages

:_55] Managing deleted documents
% Deleting content
é‘] Deleting a workspace

Customization

No content found for label(s) delete.

Notes

The note is a document that consists in a text displayed in the Summary tab of the document. The note is usually created using the integrated
rich editor, displayed in the note creation form. This editor enables layout modifications on the text.

Document creation 8 (< 2|/t ol Morev
Edit Files Publish Relations Comments History

All the instructions to create the different document

To create a note: types in the Nuxeo Platform
Created by John Doe
1. In the Content tab of the workspace, click on the New Document Sep 24, 2012 VERSION 0.0
button.
2. On the window Available document types, click on the desired STATE
document.
PROJECT

3. Fill in the document's creation form.

4. Click on the Create button. WORKFLOW PROCESS

You can also create a note by importing a .txt, a .html or a .xml file

. " Serial document review |
using Import a file button or drag and drop. L

Start

CONTRIBUTORS
& John Doe
CONTENT
Main File Document creation.html (504 B) 8 & ASSOCIATED TAGS &
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The default format of the note is HTML. The other formats available are .txt, .xml and Markdown.

Create a new document Note

. *
Title * | pocument creation

Description | All the instructions to create the
different document types in the
Nuxeo Platform

Note
To create a note:

. In the Content tab of the workspace, click on the New Document button,
. On the window Available document types, click on the desired document.
. Fill in the document's creation form.

. Click on the Create button.

B b

You can also create a note by importing a .txt, @ .html or a .xml file using Import a file button or drag and drop.

Paragraph &
4 EF @
— Q| % x| |82 || 2 Tp (o)

Formart : Html j

A note is composed of the fields below:

Field Description

Title Note's title

Description Text that explains what the note is about.

Content Text of the note created using a rich text editor.

Format Format of the automatically created file used to export notes from the

Nuxeo Platform.

To create a note:

1. In the Content tab of the workspace, click on the New Document button.
2. On the window Available document types, click on the desired document.

Available document types x

Select the type of your new document in the list below.

Document Collaborative Spaces

- Picture Folder g WebSite

File g Blog Site = Pictures book
3 Note Workspace Email folder
s [
Forum E Ordered Folder

3. Fill in the document's creation form.
4. Click on the Create button.

()

Copyright © 2010-2016 Nuxeo.
This documentation is published under Creative Common BY-SA license. More details on the Nuxeo Documentation License page. 54


http://doc.nuxeo.com/x/GATF

NU2ZE O Nuxeo Platform 5.6 User Guide

*= Other ways to create a note

You can also create a note by importing a .txt, a .html or a .xml file using Import a file button or drag and drop.
When the note is created, users can enhance it by adding annotations, comments, attached files on it, or just editing it.

Related pages

‘2 Editing a workspace
:_55] Annotations

:%] Comments

:_55] Navigation trees

:_55] Editing content

"2 Document's history

é‘] Managing vocabularies
:_55] Annotating assets

:_55] Commenting assets
:_55] Consulting and editing assets
:%] Nuxeo Diff

Want to customize this document?

No content found for label(s) override-default.

Files

A file document is composed of an attached file that you upload on the application.
You can upload files of any format.
A file is composed of:

® atitle (mandatory)

® adescription (optional)
® an attached file

Nuxeo Studio Feature Overview A < 2 @ o |Mrv

[drt Files Publish Relations Comments History

CONTENT Created by John Doe
Main File E._I Nuxeo Studio Feature Overview.odt (12 kB) B a &
Attachments | Nuxeo Studio Feature Overview.pdf (285 kB) Q STATE
PROJECT

WORKFLOW PROCESS
Serial document review x|

Start
CONTRIBUTORS

& John Doe

ASSOCIATED TAGS 4

To create a file:

1. In the Content tab of the workspace, click on the New Document button.
2. On the window Available document types, click on the desired document.
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Available document types x

Select the type of your new document in the list below.

Document Collaborative Spaces

- Picture Folder o | WebSite

File g | Blog Site = Pictures book
» Note Workspace Email folder
P =
Forum E Ordered Folder

3. Fill in the document's creation form.
4. Click on the Create button.

@ Other ways to create a file
You can also create a file using the Import a file button or using drag and drop.

When the file is created, users can enhance it by filling its metadata, adding attached files on it, annotating it. When the document is completed,
you can publish it in one or several section(s).

Related pages

:_55] Editing a workspace
:_55] Annotations

:_55] Comments

:_25] Navigation trees

:_55] Editing content

"2 Document's history

:% Managing vocabularies
:_55] Annotating assets

"2 Commenting assets
:_55] Consulting and editing assets
:_55] Nuxeo Diff

Want to customize this document?

:_55] Adding a "Type" Property to File Document Type (Nuxeo Online Services)

Folders

In workspaces, you can create and manage your documents in folders.
A folder works like a workspace, but the documents available for creation are limited. In a folder, you
can create:

® notes
* files
® sub-folders.

There are two types of folders: regular folders and ordered folders. The difference between the two
folder types is the way content is sorted.

® In aregular folder, documents are sorted on the title by default. You can change the sort
criterion by clicking on the content table columns title. You can thus sort them on their state,
author, etc.

® In an ordered folder, you can change the order of documents manually. So, the orders in
which documents are listed in the folder doesn't depend on one of its properties (version,
author, etc). When a document is created, it is added at the end of the list.
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On this page

® Regular folders
® Ordered folders

® Want to customize this document type?

Regular folders

Regulars folders, called "Folders", have the same behavior as workspaces. In a folder, you can:

manage access rights,
subscribe to and manage alerts,
manage the folder's trash.

Like in a workspace, you can use drag & drop to create content in a folder.

Ordered folders

Ordered folders are folders in which you can change the content's order.

create documents and do all the actions available on them (edit, approve, manage relations, etc)

An ordered folder has the same presentation as a regular folder, but it has some additional buttons below the content table:

®* Move up

® Move down

®* Move to top

® Move to bottom

To change the content's order:

1. Select a document using the checkbox on the left.

The move buttons are available.

My project
m Edit History

57 New Filter

8] Title
2] Contract o &
Functional specifications "
Graphic resources gn
Meeting reports 7
B Metadata mapping
o s Project team &7

Copy Add to worklist Delete

Maove to top

Modified

9/24/2012
972472012
972472012
9/24/2012
9/24/2012

9/24/2012

Move up

Last contributor
John Doe
John Doe
John Doe
John Doe
John Doe

John Doe

o

(D]

Version State

0.0

0.0

0.0

0.0

Project
Project
Project
Project
Project

Project

&

2. Click on the move button you need.

3. The document is moved in the list of documents available in the folder.
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My project < || |2 &
m Edit History
o New Filter 20 ~| E
Title Madified Last contributor Version State
[ci & Project team 9/24/2012 John Doe 0.0 Project
2] Contract " 3 972472012 John Doe 0.0 Project
Functional specifications = ¢ 972472012 John Doe 0.0 Project
Graphic resources 972472012 John Doe Project
Meeting reports 972472012 John Doe Project
@J Metadata mapping &' 972472012 John Doe 0.0 Project B3
Copy Add to worklist Delete
Move to bottom Move down

@ Moving documents restrictions
You can move one document at a time. If you select more than one document, the move buttons will deactivate.

Want to customize this document type?

No content found for label(s) override-default.

Working using drag and drop

The Nuxeo Platform allows the import of documents from your desktop using drag and drop.

Drag and drop is based on the HTML 5 standard and is available on all browsers that support the HTML 5 standard, without extension. Basically,
this includes Firefox 3.6+, Chrome10+, Safari 5+.

For other browsers or older versions, you may need to install an extension to enable drag and drop import:

® Internet Explorer:
® Drag & Drop Latest Stable for IE Extension (.msi)
® Drag & Drop MSl install helper for Windows 2000 (.exe)

(D Benefit the HTML5 Drag and Drop with Internet Explorer
You can enjoy the HTML5 Drag and Drop by installing the Google Chrome Frame. This is recommended on Internet Explorer
versions 7 and 8, to benefit from the customizable OpenSocial dashboard, but you can also use it on later versions for HTML5
Drag and Drop.

® Firefox older than version 3.6: Drag & Drop for Firefox Extension (.xpi)

@ D&D extension in HTML 5 compatible browsers
On Firefox, if you previously installed the D&D extension, it is automatically disabled so that HTML 5 drag and drop is used.

Importing content using Drag and Drop

You can use Drag and Drop to easily import content into Nuxeo or just to create one document at a time. Two types of import are available:

® quick import, that enables to quickly create documents in workspace;
® import with metadata, that enables to fill in metadata of the document(s) before they are created in the workspace.

Quick import of documents

To import content into Nuxeo, drag an item from your computer and drop it into a workspace. The document is then automatically created in the
workspace and its title is the name of the original file, and no metadata is filled in. You can also drop files in your worklist. The document is then
created in your personal workspace.

You can drag and drop one or more files in Nuxeo.
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(i) Drag and drop of folders
Drag and drop of folders is possible only with the Internet Explorer extension. The complete structure of the dropped folder is then
reproduced and created in Nuxeo.

For security reasons, the HTML5 standard,used by the other browsers, doesn't allow to drop a folder. You can however drop several

documents at the same time to fill a folder with many documents in a single manipulation.

Import using drag and drop in Internet Explorer:

— o —

IT Projects ]

New © Import a file Filter

Progessing file 1722

Loading

WorkList = Doe 0.0 Projec

close

= 912412012 Solen Guitte Projec

Import using HTML5 drag and drop in Firefox:

Home | Document Management | jdoe

> Default domain > Workspaces > IT Projects > My project B EEE
=2 4 ¢ @
My project < & 2] S
& (@ Default domain
G Sections m Edit History
(5] Templates
= B Workspaces
Cross-functional 4 New Filter 20 x
= projects

[ Human Resources

B3 IT Projects Title Modified Last contributor Version State
[E Documentation
o 5§ My project & Project team 9/24/2012 John Doe 0.0 Project
Graphie
— Lrashic resources H Contract " § 9/24/2012 John Doe 0.0 Project
“-| Meeting reports
t3E8 Marketing )  Graphic resources 9/24/2012 % (SN W) Praject
= Meeting reports 9/24/2012 John Doe Praject
WorkList Clipboard Metadata mapping & 9/24/2012 John Doe 0.0 Project B2

No document in clipboard

You can drop any file type in Nuxeo.

Here are some examples of most commonly used item types and their output in Nuxeo:

Iltem type Document created in Nuxeo
Folder Folder

Microsoft Office file File

OpenOffice.file File

.txt file Note

Picture (.jpg, .png, etc) Picture
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Import with metadata

Prerequisite
Import with metadata is available only on browsers that support the HTML 5 drag and drop standard.

It is possible to do a drag and drop import of documents with an additional step to fill in some metadata. This prevents users from editing the

documents after the import is done.

To import documents with metadata:

1. Drag your file from your desktop to the workspace main area in the browser, but don't drop it.
The drop area is highlighted in blue.

2. Stay on the workspace a few seconds until the drop area is highlighted in green.
US Press Releases <l (w3 &
m Edit History
20 - e

a7 New < Import a file Filter

This folder contains no document.

oDT

3. Drop the file.

The file is uploaded. When the upload is done, a "Continue" button is displayed in the top right corner of the page and an icon is

displayed in the center of the page.
US Press Releases <l (w3 &
m Edit History
-

“° New & Import a file Filter

This folder contains ni 1/1 & Upload completed, click to continue

Continue

4. Click on the icon or the "Continue" button.
A window pops up, that enables you to select if you want to do a quick import (smart import) or an import with metadata.

5. Select Smart import with metadata and click on the Continue import button.
US Press Releases <S||@ |3 &
m Edit History
a7 New < Import a file Filter 20 > =
This folder contains no document. ﬂ

Uploaded files Select import operation

{Smart import |

Smart import ocument Type for each file
Smart import with meta-data

Continue import

The metadata are displayed on the pop up window.
6. Fill in the metadata that you need and click on the Continue button.
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US Press Releases < (W [3][&

m Edit History

- | Uploaded files Select import operation

Thig Smart import with meta-data |
Let Nuxeo select the appropriate Document Type for each file and initialize

meta-data

Nature Select a value

Daily life Industry
) Human science - | IT
SUBECtS | aciety Robatic
Technology Transport Add
Rights
Source
c North America
overage
g | United States of America
Format

The file is created with the filled in metadata.

US Press Releases </l [C] &
Edit History
=7 New & Import a file Filter 20 x| ]
1= Title Modified & Last contributor & Version State &
@ r\uxec—S.E—FR—US_EO]20904.011(L}'g 9/25/2012 John Doe 0.0 Project LU_,

Related pages

:_55] Working using drag and drop

:_55] Importing content using Drag and Drop
:_55] Installing Drag and Drop extensions

:%] Drag and drop compatibility table

Installing Drag and Drop extensions

If you're using Firefox, no extension is needed to work with Drag and Drop, unless you're using a version older than 3.6.
If you're using Internet Explorer, you need to install an extension to be able to create documents using drag and drop.
For other browsers, drag and drop is automatically enabled if you're using a recent version that supports the HTML 5 standard.

Installing Internet Explorer extension
To make drag and drop available on Internet Explorer, you need to install the Internet Explorer extension.

The extension is available in two formats:

® _exe extension: includes the drag and drop package and the needed dependencies (required for Windows 2000)
® .msi extension: includes only the drag and drop package

To install the Internet Explorer extension, follow the instructions of the installer. Installation should be done for everyone, not just for the current
user.

@ Internet Explorer and Google Chrome Frame
On Internet Explorer 7 and 8, Nuxeo automatically proposes to install Google Chrome Frame to enable the customizable OpenSaocial
dashboard. This also enables the HTML5 Drag and Drop. You can also install it on later versions of Internet Explorer if you want to use
HTMLS5 Drag and Drop. In that case, you don't need the extensions above.

Installing Firefox extension
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If you're using a version older than Firefox 3.6, you need to install the Firefox drag and drop extension. From Firefox 3.6, the HTML 5 drag and
drop is automatically enabled.

It comes as a standard Firefox add-on. Installing process is the same as the other available Firefox add-ons: click on the link above and follow the
instructions.

Drag and drop compatibility table
Nuxeo Platform 5.6

Browser version File Drag & Drop File Drag & Drop Multi-file Drag & Multi-file Drag & Folder Drag & Drop
with metadata Drop Drop
with metadata
Firefox 3.6
Firefox 14

Chrome 20

X X X X

Safari 5.1.7 (Mac OS
X)

Internet Explorer 7 X X X X X
(Win XP)

Internet Explorer 7
(Win XP)
with D&D plugin

Internet Explorer 7 X
(Win XP) NXP-9783

with Google Chrome

Frame

Internet Explorer 8 X X X X X
(Win XP)

Internet Explorer 8
(Win XP)
with D&D plugin

Internet Explorer 8 X
(Win XP) NXP-9783 NXP-9783

with Google Chrome

Frame

Internet Explorer 8 X X X X X
(Win 7)

Internet Explorer 8
(Win 7)
with D&D plugin

Internet Explorer 8 X
(Win 7) NXP-9783 NXP-9783 NXP-9783

with Google Chrome

Frame

Internet Explorer 9 X X X X X
(Win 7)

Internet Explorer 9

(Win 7)
with D&D plugin

Caption: = Working ; X = Not supported ; ? = Unknown

Related topics

:_55] Working using drag and drop (Nuxeo Platform User Documentation - 5.6)
:_55] Importing content using Drag and Drop (Nuxeo Platform User Documentation - 5.6)

¢ |Installing Drag and Drop extensions (Nuxeo Platform User Documentation - 5.6)
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% Drag and drop compatibility table (Nuxeo Platform User Documentation - 5.6)

Desktop & Office Suites Integration

To ease office documents integration, Nuxeo proposes two ways to create and edit documents from their native application.

®* Nuxeo Live Edit enables you to create and edit office documents in their native application from the Nuxeo Platform. Nuxeo Live Edit is
available as an extension to be installed on the user's computer. It is available from Microsoft Office and OpenOffice.org.

® Nuxeo WSS and WebDAYV enables you to work on Nuxeo's documents from your desktop directly. They don't require the installation of
any extension.

Working with Live Edit

Nuxeo Live Edit is a Nuxeo extension that enables users to open and edit Microsoft Office and
OpenOffice.org/LibreOffice documents in their native application from Nuxeo. This extension prevents
you from the painful process of downloading - editing - uploading office documents in the application.

Live Edit comes as an extension that needs to be installed on the user's computer. Depending on the
local environment, one or several extensions are required. The Installing Live Edit page describes
what is required for which configuration.

Live Edit is available for:

® MS Office 2007/2010 (standard and OOXML formats),
® OpenOffice.org 3.3+,
® LibreOffice 3.4.4+.

It is known to work with Internet Explorer 7+ and Firefox 3.6+.

@ Compatible environments
Live Edit can be used on Windows and Linux environments.

Live Edit allows you to:

® create documents in MS Office, OpenOffice.org and LibreOffice,
® edit documents in MS Office, OpenOffice.org and LibreOffice.

On this page

® Before you start
® Creating office documents
® Editing documents
® More in this guide
® In other documentation

Before you start
Before you start using Live Edit to create and edit documents:

® you may want to take a look at the Live Edit compatibility table,

® please check your certificate is validated if your Nuxeo Platform uses HTTPS. If your certificate is not validated, Live Edit won't work;
® under Linux, ensure to have Java support installed when using LibreOffice. Ubuntu package is libreoffice-java-common;

* for Internet Explorer 9 users, change your browser mode to at least "IE9 Compat view", in the developer toolbar (F12).

Creating office documents

To create office documents directly into the Nuxeo Platform:

Click on one of the MS Office or OpenOffice.org icon displayed below the search box.
. The application corresponding to the icon you clicked on opens.
. Type the content of your document.
. Save your modifications in Nuxeo:

® By closing the application.

® By cliking Save in Nuxeo in the Add-Ins menu of the application.

A Save in Nuxeo window opens.

. Give the document a title and a description, and select where to save the document in Nuxeo.
6. Click on OK button.
The document is automatically saved in Nuxeo.

ENFRN NI

(9]

Editing documents
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Documents that can be edited with Live Edit are indicated by the icon in the Content tab of the parent folder and in the Summary tab of the
document.

When you edit a document online using Live Edit, the document is automatically locked in Nuxeo. It is automatically unlocked when you close the
file from Microsoft Office or OpenOffice.org.

To edit office documents from the Nuxeo Platform:

1. Click on the online edition icon of the document.
The document opens in the appropriate application.
2. Modify the file.
3. When done, close the editing application.
A window pops up.
4. Indicate if you want to save the modifications.
The modified file is automatically uploaded on the Nuxeo Platform.

More in this guide

:_55] Working with Live Edit

:_55] Installing Live Edit

% Live Edit compatibility table

"2 Manage your own file with LiveEdit

In other documentation

:_55] LiveEdit makes MS Office slow to start (Nuxeo Technical Knowledge Base (FAQ))

:_25] Setup Firefox protocol handler with LiveEdit 2 for MS Office and OpenOffice.org (Nuxeo Technical Knowledge Base (FAQ))

:_55] LiveEdit icons are still available in Nuxeo after LiveEdit has been uninstalled (Nuxeo Technical Knowledge Base (FAQ))

:_55] | can't view my websites and blogs (displays a message "The HTTP header field "Accept" with value...") (Nuxeo Technical Knowledge Base
(FAQ))

Installing Live Edit

Live Edit is available for:
® MS Office 2007/2010 (standard and OOXML formats),
® OpenOffice.org 3.3+,
® LibreOffice 3.4.4+.

It is known to work with Internet Explorer 7+ and Firefox 3.6+.

The table below summarizes the extensions and packages you need to install for each OS and
browser.

The Microsoft Office extension is available in 32- and 64-bit. You need to install the version
corresponding to Microsoft Office, not the operating system (if you run MS Office 32-bit on Windows 7
64-bit, you need to install Live Edit for MS Office 32-bit).

Microsoft Office 32-bit

Microsoft Office 64-bit

OpenOffice.org / LibreOffice

Internet Explorer

Live Edit MS Office-1E 32-bit
(.msi)

Live Edit MS Office-IE 64-bit
(.msi)

Live Edit MS Office-1E 32-bit
(.msi)

Live Edit OOo Distribution
(.exe)

Firefox

Live Edit MS Office-IE 32-bit
(.msi)

Firefox Protocol Handler for
FF <3.6 or Firefox Protocol
Handler for FF 4+

Live Edit MS Office-IE 64-hit
(.msi)

Firefox Protocol Handler for
FF <3.6 or Firefox Protocol
Handler for FF 4+

Live Edit OpenOffice.org
extension (.oxt)

Firefox Protocol Handler for
FF <3.6 or Firefox Protocol
Handler for FF 4+

All Live Edit extension versions are available from: http://download.nuxeo.org/desktop-integration/live-

edit/.
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Live Edit MS Office requirements

The Live Edit MS Office installers require .Net and the installation of the Microsoft Office
Primary Interop Assemblies (PIA) that corresponds to the version of Microsoft Office. These
are already installed on a complete default installation of MS Office, so you probably don't
need to install them.

® PIA for MS Office 2010: http://www.microsoft.com/download/en/details.aspx?id=35
08

® PIA for MS Office 2007: http://www.microsoft.com/download/en/details.aspx?id=18
346

For Internet Explorer 9 users

If you are on a 64-bits Windows you have two versions of Internet Explorer 9 (32-bits and
64-bits of course), if you have Office 32-bits and use Internet Explorer 64-bits, you'll need to
apply this registry fix to enable Live Edit in Internet Explorer 9 64-bits: liveedit-ie-x64-fix.reg

For Windows XP / MS Office 2003 32 bits users

You need to install the previous version of Live Edit (2.3.0) available from: http://download.n
uxeo.org/desktop-integration/live-edit/nuxeo-liveedit-msoffice-ie-2.3.0.msi.

You also need to install the Microsoft Visual Studio 2005 Tools for Office Runtime available
from: http://www.microsoft.com/download/en/details.aspx?displaylang=en&id=24263.

On this page

® For MS Office and Internet Explorer users
® For MS Office and Firefox users

¢ |Installing Live Edit for MS Office

® |Installing Firefox Protocol Handler

® Configuring the Firefox protocol handler
® For OpenOffice.org and Internet Explorer users
® For OpenOffice.org and Firefox users

® |nstalling the Live Edit OpenOffice.org extension (.oxt)

® |Installing Firefox Protocol Handler

® Configuring the Firefox protocol handler
® For Google Chrome users under MS Windows

® More in this guide

® |n other documentation

For MS Office and Internet Explorer users

To install Live Edit for MS Office:

1. Run the Live Edit installer and follow the instructions.
2.
3. Go on your Nuxeo application.

If your are using Internet Explorer, close all windows and restart it.

You now have new icons displayed:
® MS Office icons below the search box

dvanced search

Bm (&
® an online editing icon in the workspace listing for MS office documents
Documentation <t
m Edit History
4P New & Import a file Filter 20 7|
Title Modified & Last contributor & Version State
@ Muxeo DM 5.3.2 User Guide g 9/1972012 John Doe 0.0 Project
@ Nuxeo DM 5.4.0 User Guide " 9/19/2012 John Doe 0.0 Project
@ Nuxeo DM 5.4.1 User Guide o~ & 9/19/2012 John Doe 0.0 Project
B Nuxeo DM 5.4.2 User Guide 3 9/19/2012 John Doe 0.0 Project
@ Nuxeo Platform 5.5 User Guide =" 9/19/2012 John Doe 0.0 Project
|  Nuxeo Platform 5.6 User Guide o7 3 9/19/2012 John Doe 0.0 Project

-

L3

€ € € ) 9|4
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® an online editing icon in the Summary tab of MS office documents

* (1) o Mare ¥

Nuxeo Platform 5.6 User Guide B <

Bl lg'd Edit Files Publish Relations Comments History

CONTENT Created by John Doe
Main File @:I NuxeoPlatform-5.6-UserGuide.doc (118 kB) Ea
STATE
PROJECT

You can now edit documents online.

Where is Live Edit installed?
Live Edit 2.4.1 and older
Default installation of Live Edit is installed for all users:

® Windows Vista or 7:in C:\ Program Fi | es (x86)\ Nuxeo\ Nuxeo Live Edit MsOffice,
® Windows XP: C:\ Program Fi | es\ Nuxeo\ Nuxeo Live Edit MsOfice.

Live Edit 2.4.2+
From version 2.4.2 of Live Edit, it is possible to choose if Live Edit is installed for the current user or for users.Depending on this choice,

Live Edit is installed at different locations:

® |nstallation for the current user (default installation): C: \ User s\ MYUSER\ AppDat a\ Local \ Apps\ Nuxeo Live Edit

MsOF fi ce.
® |nstallation for all users (from the Advanced installation menu):
® Windows Vistaor 7: C:\ Program Fil es (x86)\Nuxeo Live Edit MsOffice,
® Windows XP: C:\ Program Fi | es\ Nuxeo Live Edit MsOFfice.

For MS Office and Firefox users
Making LiveEdit work for MS Office documents when you use Firefox takes 3 steps:

1. Install Live Edit for MS Office,
2. Install the Firefox extension for Live Edit, called protocol handler,
3. Configure the Firefox protocol handler.

Installing Live Edit for MS Office

You need to install Live Edit for Microsoft Office using the same installer as for MS Office and Internet Explorer: just run the installer and follow the

instructions displayed.
At the end of this step, you won't see the online editing icons, because you need to install and configure the Firefox protocol handler.

Installing Firefox Protocol Handler

The Firefox Live Edit extension is a regular Firefox extension and gets installed the same way as any other extension on that browser.
To install it, click on the link to download it and follow the instructions displayed.
At this stage, you still won't see the online editing icons in the application. To see the icons and be able to edit documents, you need ton configure

the protocol handler.

Configuring the Firefox protocol handler

To configure Live Edit Firefox Protocol Handler:

In Firefox, go to Tools > Add-ons > Nuxeo Live Edit Protocol Handler > Preferences (or Options).

Change the temp folder : / t np/ with C: \ Tenp (or another temp folder like C: \ W ndows\ Tenp)

Set the mime-types you want to use Live Edit with and click on Add new mapping (see below for the mimetypes mapping).
. Be sure that the checkbox "Use NXWSss" is un-checked.

. Be sure that the checkbox "Preserve compatibility” is un-checked.

AN

When should you check the "Preserve compatibility" box

Since version 0.4.6 of the protocol handler, there is a checkbox labeled "Preserve compatibility” that allows to preserve the
backward compatibility.

This box must be checked when the targeted server is pre 5.2.

Without checking it, the add-on is forming a different type of headers allowing using of a bunch of new features like WebEngine

(but it works only for the server 5.2 +). Simply said:

® if Live Edit appear not to work (there is no available Edit online link) and the targeted Nuxeo server is not 5.2 or higher,
check that the "Preserve compatibility” is marked.
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® if some cool features like WebEngine are not available (throwing exception) and the targeted Nuxeo server is 5.2 or
higher, check that the "Preserve compatibility” is not marked.

6. Click Ok.

MS Office mimetype mapping with MS Office

File extension Mimetype Editor command Editor command arguments

.doc appl i cati on/ mswor d Path to the file nuxeo- | i veedi %
t-nsof fi ce-1auncher. exe,
in the directory where Live Edit
has been installed. Default is: C:
\ User s\ MYUSER\ AppDat a\ Lo
cal \ Apps\ Nuxeo Live Edit
MsOF fi ce\ nuxeo-1|iveedit-
nsof fi ce-1 auncher. exe.
Check the Installation for Internet
Explorer and MS Office
instructions to know where Live
Edit is installed.

Xls appl i cati on/ vnd. ns- excel Path to the file nuxeo- | i veedi %s
t-nsof fi ce-1auncher. exe,
in the directory where Live Edit
has been installed. Default is: C:
\ User s\ MYUSER\ AppDat a\ Lo
cal \ Apps\ Nuxeo Live Edit
MsOF fi ce\ nuxeo-1|iveedit-
nsof fi ce-1 auncher. exe.
Check the Installation for Internet
Explorer and MS Office
instructions to know where Live
Edit is installed.

.ppt appl i cati on/ vnd. nms- power Path to the file nuxeo- | i veedi %s

poi nt t-msof fi ce-1auncher. exe,
in the directory where Live Edit
has been installed. Default is: C:
\ User s\ MYUSER\ AppDat a\ Lo
cal \ Apps\ Nuxeo Live Edit
MsOF fi ce\ nuxeo-1|iveedit-
nsof fi ce-1 auncher. exe.
Check the Installation for Internet
Explorer and MS Office
instructions to know where Live
Edit is installed.

.docx appl i cation/vnd. openxm f Path to the file nuxeo- | i veedi %
ormat s- of fi cedocunment.wo  t-nsof fice-launcher. exe,
rdprocessi ngm . docunent in the directory where Live Edit

has been installed. Default is: C:
\ User s\ MYUSER\ AppDat a\ Lo
cal \ Apps\ Nuxeo Live Edit
MsOF fi ce\ nuxeo-1|iveedit-
nsof fi ce-1 auncher. exe.
Check the Installation for Internet
Explorer and MS Office
instructions to know where Live
Edit is installed.

Copyright © 2010-2016 Nuxeo.
This documentation is published under Creative Common BY-SA license. More details on the Nuxeo Documentation License page. 67


http://doc.nuxeo.com/x/GATF

nuxeo

Xlsx

.pptx

appl i cati on/ vnd. openxm f
or mat s- of fi cedocunent . sp
readsheet m . sheet

appl i cati on/ vnd. openxm f
or mat s- of f i cedocunent . pr
esentationn . presentatio

n

For OpenOffice.org and Internet Explorer users

Nuxeo Platform 5.6 User Guide

Path to the file nuxeo- | i veedi
t-nsof fi ce-1auncher. exe,
in the directory where Live Edit
has been installed. Default is: C:
\ User s\ MYUSER\ AppDat a\ Lo
cal \ Apps\ Nuxeo Live Edit
MsOX fi ce\ nuxeo-1iveedit-
nmsof fi ce-l auncher. exe.
Check the Installation for Internet
Explorer and MS Office
instructions to know where Live
Edit is installed.

Path to the file nuxeo- | i veedi
t-nsof fi ce-1auncher. exe,
in the directory where Live Edit
has been installed. Default is: C:
\ User s\ MYUSER\ AppDat a\ Lo
cal \ Apps\ Nuxeo Live Edit
MsOX fi ce\ nuxeo-1iveedit-
nmsof fi ce-l auncher. exe.
Check the Installation for Internet
Explorer and MS Office
instructions to know where Live
Edit is installed.

To make Live Edit work when you use OpenOffice.org or Libre Office and Internet Explorer, you need to:

1. install the MS Office - IE Live Edit (see Installing Live Edit for MS Office),

2. install the OpenOffice.org - IE Live Edit extension (see below).

To install Live Edit for OpenOffice.org and Internet Explorer:

1. Run the OpenOffice.org - IE Live Edit installer (.exe) and follow the instructions displayed.
2. Restart Internet Explorer if you have windows open.
3. Go on your Nuxeo application.

You now have new icons displayed:
® MS Office and OpenOffice.org icons below the search box

| =) = (=

s &

® an online editing icon in the workspace listing for MS Office and OpenOffice.org documents

s

s

Documentation <@ 3] [&
il d Edit History
=7 New < Import a file Filter 20 =] ]
Title Modified - Last contributor & Version State Y

B Nuxeo DM 5.3.2 User Guide o7 9/19/2012 John Doe 0.0 Project ]

E:I Nuxeo DM 5.4.0 User Guide " ¢ 9/19/2012 John Doe 0.0 Project B

B MNuxeo DM 5.4.1 User Guide 7 9/19/2012 John Doe 0.0  Project =

E:I MNuxeo DM 5.4.2 User Guide 2 9/19/2012 John Doe 0.0 Project B]

Eil MNuxeo Platform 5.5 User Guide g 9/19/2012 John Doe 0.0 Project G

E:I Nuxeo Platform 5.6 User Guide Q 9/19/2012 John Doe 0.0 Project G

® an online editing icon in the Summary tab of MS Office and OpenOffice.org documents
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STATE
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You can now edit documents online.

For OpenOffice.org and Firefox users
To be able to edit OpenOffice.org and LibreOffice documents online using Firefox, you need to:

1. install the Live Edit OpenOffice.org extension (.otx),
2. install the Firefox protocol handler,
3. configure the Firefox protocol handler.

Installing the Live Edit OpenOffice.org extension (.oxt)
The Live Edit extension for OpenOffice.org is a regular OO0 extension and gets installed the same way as any other extension: just double-click

the .otx file and follow the instructions. It works on LibreOffice.

1 Javarequirement
The Live Edit extension for OpenOffice and Libre Office requires Java support in OpenOffice / LibreOffice. This is included in most of
distributions, but on some Linux distributions you may need to install openof f i ce-j ava- common or | i br eof fi ce-j ava- cormon fo

r the extension installation to work.

Then you need to install and configure the Firefox extension.

Installing Firefox Protocol Handler

The Firefox Live Edit extension is a regular Firefox extension and gets installed the same way as any other extension on that browser.

To install it, click on the link to download it and follow the instructions displayed.

At this stage, you still won't see the online editing icons in the application. To see the icons and be able to edit documents, you need ton configure
the protocol handler.

Configuring the Firefox protocol handler

To configure Live Edit Firefox Protocol Handler:

1. In Firefox, go to Tools > Add-ons > Nuxeo Live Edit Protocol Handler > Preferences (or Options).
2. Change the temp folder : / t np/ with C: \ Tenp (or another temp folder like C. \ W ndows\ Tenp)
3. Set the mime-types you want to use Live Edit with and click on Add new mapping (see below for the mimetypes mapping).
4. Be sure that the checkbox "Use NXWss" is un-checked.
5. Be sure that the checkbox "Preserve compatibility" is un-checked.
1 When should you check the "Preserve compatibility” box
* Since version 0.4.6 of the protocol handler, there is a checkbox labeled "Preserve compatibility” that allows to preserve the
backward compatibility.
This box must be checked when the targeted server is pre 5.2.
Without checking it, the addon is forming a different type of headers allowing using of a bunch of new features like WebEngine
(but it works only for the server 5.2 +). Simply said:
® if Live Edit appear not to work (there is no available Edit online link) and the targeted Nuxeo server is not 5.2 or higher,
check that the "Preserve compatibility" is marked.
® if some cool features like WebEngine are not available (throwing exception) and the targeted Nuxeo server is 5.2 or
higher, check that the "Preserve compatibility” is not marked.
6. Click Ok.

OpenOffice.org and MS Office mimetype mapping with OpenOffice.org or LibreOffice

File extension Mimetype Editor command Editor command arguments
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.doc appl i cati on/ msword Path to the OpenOffice.org or macro:///LiveEdit Q0. | au
LibreOffice sof fi ce. exe file, ncher .| oad( %)
for instance C: \ Progr am
Fi |l es\ OpenOffice.org
3\ program soffice. exeorC
:\Program Fi |l es
(x86)\LibreOGfice
3.4\ program soffi ce. exe

Xls appl i cation/vnd. ns- excel Path to the OpenOffice.org or macro:///LiveEdit Q0. | au
LibreOffice sof fi ce. exe file, ncher .| oad( %)
for instance C: \ Pr ogr am
Fi |l es\ OpenOffice.org
3\ program soffice. exeorC
:\Program Fi |l es
(x86)\LibreOGfice
3.4\ program soffi ce. exe

.odt appl i cation/vnd. oasi s. op Path to the OpenOffice.org or macro:///LiveEdit O0o. | au
endocument . t ext LibreOffice sof fi ce. exe file, ncher .| oad( %)
for instance C: \ Progr am
Fi |l es\ OpenOffice.org
3\ program soffice. exeorC
:\Program Fi |l es
(x86)\LibreCfice
3.4\ program sof fi ce. exe

.ods appl i cation/vnd. oasi s. op Path to the OpenOffice.org or macro:///LiveEditQo. | au
endocunent . spr eadsheet LibreOffice sof fi ce. exe file, ncher .| oad( %)
for instance C: \ Pr ogr am
Fi |l es\ OpenOffice.org
3\ program soffice. exeorC
:\Program Fi |l es
(x86)\LibreCfice
3.4\ program sof fi ce. exe

.odp appl i cation/vnd. oasi s. op Path to the OpenOffice.org or macro:///LiveEdit Q0. | au
endocumnent . present ati on LibreOffice sof fi ce. exe file, ncher .| oad( %)
for instance C: \ Progr am
Fi |l es\ OpenOffice.org
3\ program soffice. exeorC
:\Program Fi |l es
(x86)\LibreCfice
3.4\ program sof fi ce. exe

1 Microsoft Office 2007 compatibility
Live Edit OpenOffice.org is not compatible with MS Office 2007 documents yet.

For Google Chrome users under MS Windows

For Windows users, Chrome will use Windows registry where NuxeoLiveEdit protocol is declared (LiveEdit for MS IE must be installed). However
some steps are needed to configure your computer and the server.

On your machine, you need to force Chrome to handle nxedi t protocol:

1. Close Google Chrome because at shutdown it dumps its properties in the file we'll modify.

2. Editthe Local St at efile located under:
® XP: C:\Documents and Settings\<USERNAME>\Local Settings\Application Data\Google\Chrome\User Data;
® Vista/7: C:\Users\sUSERNAME>\AppData\Local\Google\Chrome\User Data.

3. Add the protocol nxedit under the pr ot ocol _handl er section, as such:
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nuxeo

"protocol _handler": {
"excl uded_schenes": {

"nxedit": fal se,

If the section pr ot ocol _handl er doesn't exist, find a mailto link and follow it, it should initialize this section.

On the server side, because we don't have a mechanism to detect that LiveEdit is configured yet, you have to set a property to allow LiveEdit on
each document type. As a consequence, you'll have to pay attention when clicking on LiveEdit links.

1. Edit $NUXEO HOVE/ t enpl at es/ common/ confi g/ nuxeo. properti es.

2. Change the value for the property or g. nuxeo. ecm pl atform | i veedi t. confi g from client to server (uncomment the line if
needed).

3. Restart the Nuxeo server.

More in this guide

:_55] Working with Live Edit

:_55] Installing Live Edit

2] Live Edit compatibility table

:_55] Manage your own file with LiveEdit

In other documentation

% LiveEdit makes MS Office slow to start (Nuxeo Technical Knowledge Base (FAQ))

é‘] Setup Firefox protocol handler with LiveEdit 2 for MS Office and OpenOffice.org (Nuxeo Technical Knowledge Base (FAQ))

:_55] LiveEdit icons are still available in Nuxeo after LiveEdit has been uninstalled (Nuxeo Technical Knowledge Base (FAQ))

-#| | can't view my websites and blogs (displays a message "The HTTP header field "Accept” with value...") (Nuxeo Technical Knowledge Base
(FAQ))

Live Edit compatibility table

The table below states the compatibility of Live Edit plugins with different versions of browsers and
office software, for Nuxeo DM 5.4+.

Tested versions of Live Edit are:

® Live Edit MS Office-IE (.msi): 2.2.1
® Live Edit OpenOffice Distribution (.exe): 2.2.1
® FireFox Protocol Handler: 0.4.11
More information on the plugin / environment correspondence on the Live Edit Installation

page.
On this page
® Windows XP environment
® Windows 7 64b environment
® Windows 7 32b environment
® Internet Explorer 9 compatibility
® More in this guide
® |n other documentation
Windows XP environment
Internet Internet Internet Internet Firefox < 3.6 Firefox 3.6.3 Firefox 4+
Explorer 6 Explorer 7 Explorer 8 Explorer 9
Microsoft Not supported Not supported Not supported N/A Not supported Not supported Not supported
Office 2000 anymore anymore anymore anymore anymore
Microsoft Not supported Not supported Not supported N/A Not supported Not supported Not supported
Office XP anymore anymore anymore anymore anymore
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nuxeo

Microsoft
Office 2003

Microsoft
Office 2007

OpenOffice.o
rg 3.3

LibreOffice
3.4
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Not supported

Not supported

Not supported

Not supported

Windows 7 64b environment

OK, except for
a minor issue:
LIVED-187

Tested OK on
development
branch, but
minor issues:
e
HREeaes
HRERAes
Tests on Live
Edit 2.2.1in
progress

OK

OK

OK, except for ~ N/A
a minor issue:

LIVED-187

Testing in N/A
progress

OK N/A
OK N/A

Nuxeo LiveEdit Microsoft Office is only compatible with Office in 32 bits.
Beware about its detection inside Internet Explorer. For the moment, out of the box, it will only be possible with the 32 bits version of your

browser.

Not supported
anymore

Not supported
anymore

Not supported
anymore

Not supported
anymore

OK, except for
a minor issue:
LIVED-187

Tested OK on
development
branch, but
minor issues:
e
HREeaes
HREReAes
Tests on Live
Edit 2.2.1in
progress

OK

OK

Testing in
progress

Testing in
progress

Testing in
progress

Testing in
progress

To enable the detection of your LiveEdit installation with Internet Explorer running in 64 bits mode, you need to import this file into your registry

(regedit).

® Nuxeo LiveEdit Internet Explorer (64 bits) fix: liveedit-ie-x64-fix.reg

As LiveEdit installer is only built in 32 bits yet, Windows will wrote the registry entries into a compatibility node (WoW6432Node) read by 32 bits
application running on 64 bits OS, and this file will add necessary keys to the default registry node read.

Microsoft
Office 2000

Microsoft
Office XP

Microsoft
Office 2003

Microsoft
Office 2007

Microsoft
Office 2010

OpenOffice.o
rg 3.3

LibreOffice
3.4

Internet

Explorer 6

N/A

N/A

N/A

N/A

N/A

N/A

N/A

Windows 7 32b environment

Microsoft
Office 2000

Microsoft
Office XP

Microsoft
Office 2003

Internet
Explorer 6
N/A

N/A

N/A

Internet

Explorer 7

N/A

N/A

N/A

N/A

N/A

N/A

N/A

Internet
Explorer 7
N/A

N/A

N/A

Internet Internet
Explorer 8 Explorer 9
N/A N/A

N/A N/A

Not supported Note

supported
OK except for Testing in
LIVED-163 progress
LIVED-149 Testing in

progress
Testing in Testing in
progress progress
Testing in Testing in
progress progress
Internet Internet
Explorer 8 Explorer 9
N/A N/A
N/A N/A

Not supported Note
supported
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Firefox < 3.6

N/A

N/A

Not supported

Not supported

anymore

Not supported
anymore

Not supported
anymore

Not supported
anymore

Firefox < 3.6

N/A

N/A

Not supported

Firefox 3.6.x
N/A

N/A

Not supported
Testing in
progress
LIVED-149
Testing in

progress

Testing in

progress

Firefox 3.6.x

N/A

N/A

Not supported

This documentation is published under Creative Common BY-SA license. More details on the Nuxeo Documentation License page.

Firefox 4+
N/A

N/A

Not supported
OK except for
LIVED-163
LIVED-149
Testing in

progress

Testing in

progress

Firefox 4+

N/A

N/A

Not supported
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Microsoft N/A N/A Testing in Testing in Not supported Testing in Testing in
Office 2007 progress progress anymore progress progress
Microsoft N/A N/A OK Testing in Not supported ~ Testing in Testing in
Office 2010 progress anymore progress progress
OpenOffice.o N/A N/A Testing in Testing in Not supported ~ Testing in Testing in
rg 3.3 progress progress anymore progress progress
LibreOffice N/A N/A Testing in Testing in Not supported  Testing in Testing in
34 progress progress anymore progress progress

Internet Explorer 9 compatibility
Internet Explorer 9 truncates the HTTP_ACCEPT header and prevents Live Edit to work. For instance:

® with IE 9 in default browsing mode, the HTTP_ACCEPT header looks like this:

| text/html, application/xhtml+xml, */* |

Two workarounds are possible:

® |f you want to use Live Edit with the client side detection in Internet Explorer 9, you need to activate the "Internet Explorer 9 Compatibility
view" browsing mode (F12 developer tools).
With IE 9 in compatibility mode, the HTTP_ACCEPT header is:

image/jpeg, application/x-ms-application, image/gif, application/xaml+xml, image/pjpeg, application/x-ms-xbap,
application/vnd.ms-excel, application/vnd.ms-powerpoint, application/msword,
application/x-nuxeo-liveedit;ext0="application!'vnd.ms-excel",
application/x-nuxeo-liveedit;ext0O="application/vnd.openxmlformats-officedocument.spreadsheetml.sheet",
application/x-nuxeo-liveedit;ext0O="application/vnd.openxmlformats-officedocument.presentationml.presentation”,
application/x-nuxeo-liveedit;ext0O="application/vnd.openxmlformats-officedocument.wordprocessingml.document",

application/x-nuxeo-liveedit;ext1="application!'vnd.ms-powerpoint", application/x-nuxeo-liveedit;ext2="application'msword",
*/*

® Oryou can force the detection of the Live Edit installation with a server side configuration:
1. Edit $NUXEO HOVE/ t enpl at es/ conmon/ confi g/ nuxeo. properti es.
2. Change the value for the property or g. nuxeo. ecm pl atform | i veedi t. confi g from client to server (uncomment the line
if needed).
3. Restart the Nuxeo server.

More in this guide

”55] Working with Live Edit

:_55] Installing Live Edit

:_55] Live Edit compatibility table

:_55] Manage your own file with LiveEdit

In other documentation

:_55] LiveEdit makes MS Office slow to start (Nuxeo Technical Knowledge Base (FAQ))

:_55] Setup Firefox protocol handler with LiveEdit 2 for MS Office and OpenOffice.org (Nuxeo Technical Knowledge Base (FAQ))

% LiveEdit icons are still available in Nuxeo after LiveEdit has been uninstalled (Nuxeo Technical Knowledge Base (FAQ))

é‘] | can't view my websites and blogs (displays a message "The HTTP header field "Accept” with value...") (Nuxeo Technical Knowledge Base
(FAQ))

Manage your own file with LiveEdit

By default, we recognize default office files (doc, docx, xls, xIsx, odt, ...) for Microsoft Office,
OpenOffice.org and LibreOffice. But sometimes, you could be interested in managing other file types
with Live Edit, and launching their associated editors.

On this page

® With Internet Explorer
® With Firefox

With Internet Explorer

Recognized extensions are managed in the Windows Registry. They are simple string values, stored in HKEY_LOCAL_MACHINE\SOFTWARE\
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Wow6432Node\Microsoft\Windows\CurrentVersion\internet Settings\Accepted Documents and using this model:

In a .reg file, a new handled extension should looks like:
"liveedit_msoffice12_word_template"="application/x-nuxeo-liveedit;ext7=\"vnd.ms-word.template.macroEnabled.12\"".

The key is a unigue name, and in this example, it is "liveedit_msoffice1l2_word_template".
The value is built like a MIME-TYPE: application/x-nuxeo-liveedit;extX="FILE_MIME_TYPE". In this example, the value is:
"application/x-nuxeo-liveedit;ext7="vnd.ms-word.template.macroEnabled.12".

1 Internet Explorer behaviour
With Internet Explorer, Live Edit will open the associated program and save the edited file into Nuxeo when the program ended.

(D Restart required
Do not forget to restart your browser after making changes.

See the attached file to enable all Microsoft Office extensions.

With Firefox

In the extension preferences form, you can directly add the editor / MIME-TYPE mapping. By doing this, it will be enough to enable a new
extension.

1 Additional script
With Firefox, you just receive a file descriptor with the file URL and authentication information. You also need to add a script to
download the file, start the editor and upload it when finished.

Working with WebDAV and WSS

Nuxeo enables you to create and edit MS Office documents stored in Nuxeo directly from your OS
desktop, without having to go on your Nuxeo application in your browser. This is possible thanks to
the support of the WebDAV (Web-based Distributed Authoring and Versioning) and Windows
SharePoint Service (WSS) protocols.

For both protocols, you don't need to install an extension or configure Nuxeo. You just need to add
Nuxeo as a network drive. You will then be able to do the following actions on Nuxeo MS Office
documents, from your OS desktop directly:

® create documents and folders,
® edit documents,
®* move documents and folders.

Adding Nuxeo as an external drive

Depending on your OS, the steps to follow so Nuxeo is seen by the OS as an external drive are
different depending on your OS.

1 Requirement
The first time you do the mapping, make sure that you have already logged in to the web
interface once. This is required to setup the Windows authentication protocol.

On this page

® Adding Nuxeo as an external drive
® Adding a new network place from Windows XP
® Mapping a network drive from Windows 7 Explorer
® Connecting to Nuxeo from Mac OS Finder
® Connecting to Nuxeo from Linux
® Browsing Nuxeo from your OS
® Editing documents
® Creating content in Nuxeo
®* Related pages
® Want to know more about WebDAV and WSS?

Adding a new network place from Windows XP

1. From the Windows Explorer, open My Network Places.
2. Click on Add a network place.
The Add Network Place Wizard opens.
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. When asked for the Internet or network address, type the address of your Nuxeo application, for instance "http://localhost:8080/nuxeo/".
. When prompted, type your username and password.
. Give the application a name. This is the name that will be displayed in the network places.
. Finish the steps.
The network place is created. You can now browse the content of your Nuxeo application in the Windows Explorer, from the network
places.
If you checked the Open this network place when | click Finish box, the workspaces of the application are displayed in the explorer.

o0~ W

Mapping a network drive from Windows 7 Explorer

. Open the Windows Explorer.

. Click Map network drive.

. Choose a Drive letter.

. In Folder, type the address of your Nuxeo application adding the site/dav/ suffix, for instance "http://localhost:8080/nuxeo/site/dav/".
Make sure Connect using different credentials is selected.

A WN PR

-u-@vl:u v Computer » - |4¢ | | Search Computer
Organize « System properties Uninstall or change a program Map network drive  » I
[ Favorite @
Bl Deskt (&) & Map Network Drive
&4 Down
= Recen

What network folder would you like to map?

7 Librarie Specify the drive letter for the connection and the folder that you want to connect to:
3 Docu
rJ“- Music Drive: [Z: ']

Pict
§‘V'; - Folder: hitp://192.168 0.100:8080/ nuxeo/site/dav/ -
deo

Example \\serverishare
% Homeg [] Reconnect at logon
Connect using different credentials

1M Compu . .
~ B Connect to a Web site that vou can use to store your documents and pictures.

B
i Local

J Mew f
el_i Metwor
1M BABAY

8 veOX:

5. Click on Finish.
A connect window opens.
6. Type your login and your password and click on the OK button.

Connecting to Nuxeo from Mac OS Finder

1. From the Finder open the Connect to Server popup
2. Type the address of your Nuxeo application adding the site/dav/ suffix, for instance "http://localhost:8080/nuxeo/site/dav/".
3. A connect window opens.Type your login and your password and click on the OK button.

Connecting to Nuxeo from Linux

The plugin comes with a default configuration which supports only a few clients. On Linux, it supports:

® cadaver, which enables you to browse the content of the Nuxeo application in command line like you would do with a FTP server;
® davfs, which enables your to mount Nuxeo and see it as a file system directory.

It is possible to configure the application to work with other WebDAV clients.

Browsing Nuxeo from your OS

After you added the Nuxeo application as an external drive, you can browse the content of Nuxeo from your OS. You can see:

workspaces,
folders,
templates,
files,

notes,
pictures.
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Editing documents

You can edit office documents available in your Nuxeo workspaces and folders from your OS, like any other local documents.
The document is automatically locked in Nuxeo. When you save your modifications, they are saved in Nuxeo directly. When done, closing the
document will unlock the document in Nuxeo.

Creating content in Nuxeo

You can create folders and documents in Nuxeo from your desktop.
To create documents in a Nuxeo folder or workspace, you can:

® drag and drop files from a local folder into the target Nuxeo folder,
® create the document in the native office application and save it in the Nuxeo folder.

You can then create, copy and move documents and folders in Nuxeo via the Windows Explorer or Mac Finder the same way you would do in a
local folder.

Related pages

"2 Working with WebDAV and WSS
:_55] Manage your own file with LiveEdit
2} Live Edit compatibility table

:%] Installing Live Edit

:%] Working with Live Edit

Want to know more about WebDAV and WSS?
:_55] WSS before Nuxeo 5.4.2 (Nuxeo Platform Developer Documentation - 5.6)
:_55] WebDAV (Nuxeo Platform Developer Documentation - 5.6)

Relations

Relations are informations that connect the application's documents with other documents or external resources. Documents are thus part of a
coherent and organized structure.

A summary of the document's relations is displayed in the Summary tab.

Nuxeo Platform 5.6 User Guide A < £ © o] Mrv
mmit Files Publish Relations Comments History
CONTENT Created by John Doe
Main File @ NuxeoPlatform-5.5-UserGuide.doc (118 kB) BB
STATE
PROJECT

WORKFLOW PROCESS

Serial document review x|

Start
CONTRIBUTORS

& John Doe

ASSOCIATED TAGS &

RELATIONS

This Document ...

Replaces B Nuxeo Platform 5.5 User Guide

You can also see all the document's relations in the Relations tab of the document. In Relations tab, relations are sorted by outgoing and
incoming relations. Outgoing relations are relations that were created from the current document. Incoming relations are relations which were
created from another document and to the current document.

The objects of the relation are hyperlinks. Click on the object's name to consult it.

Copyright © 2010-2016 Nuxeo.
This documentation is published under Creative Common BY-SA license. More details on the Nuxeo Documentation License page. 76


http://doc.nuxeo.com/x/GATF
https://doc.nuxeo.com/display/NXDOC56/WSS+before+Nuxeo+5.4.2
https://doc.nuxeo.com/display/NXDOC56/WebDAV

NU32Ze O Nuxeo Platform 5.6 User Guide

Available relations are:

reference relation (references, is referenced by),
basis relation (is based on, is base for),
replacement relation (replaces, is replaced by),
requirement relation (requires, is required by),
compliance relation (conforms to, has conform).

Adding a relation
You need to have writing or management rights to add relations on a document.
You can create a relation from a document to:

® another document on the application,
® an external document (using URI),
® atext.

You can create relations between documents from different workspaces or domains.

When you add a relation on a document, it creates what we call an "outgoing" relation. The document to which you added the relation
automatically has an "incoming" relation.

To create arelation:

1. Click on the Relations tab of the document.
2. Click on the Add a new relation link.
The relation creation form is displayed under the link.

SAdd a new relation
Predicate * Select a value J
Text
Object * Resource URI
Document Search
Comment
Add

3. Fill in the relation creation form.
4. Click on the Add button.
The relation is displayed as an outgoing relation, under the relation creation form.

Outgoing relations

Predicate Object Creation Author Comment Operations
Replaces Nuxeo 9/26/2012 11:09 AM system Updated for 5.6 release Delete
—. Platform
E—I 5.5 User
Guide

An incoming relation is automatically created in the target document's Relations tab, that directs to the source document of the relation.

Incoming relations

Predicate Object Creation Author Comment
Is replaced by Nuxeo 9/26/2012 11:09 AM system Updated for 5.6 release
—. Platform
it 5.6 User
Guide

Relations are also displayed in the Summary tab of the document.

Deleting a relation
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You need to have writing or management rights to delete the relations of a document.

You can delete outgoing relations only.

To delete a relation:

1. Click on the Relations tab of the document.

2. Click on the Delete link corresponding to the relation.
The relation is deleted and does not appear in the table anymore. It is also removed from the incoming relations of the target document.

Comments

You can add comments on the documents, via the Comments tab. Comments enable users to discuss about the document and its evolution.

Comments are attached to the document in the workspace. When the document is published, comments are not published with it.

All users can see the comments added on a document.

Adding a comment on a document
You need reading rights to add comments on documents.

To add a comment on a document:

1. Click on the Comments tab of the document.
2. Click on the Add a comment link.
A form to add a comment is displayed.

Nuxeo Platform 5.6 User Guide

Summary Publish Relations m History

SAdd a comment

Add Cancel

3. Inthe text area, type your comment.

4. Click on the Add button.
The comment is displayed in the Comments tab. Users can now reply to your comment.

Nuxeo Platform 5.6 User Guide < 2| || |[Mrer

Summary Publish Relations History

@Add a comment

Reply | Delete

53 John Smith 9/26/2012 11:44 AM

The Social Collaboration chapter is missing.

Replying to a comment

You need to have reading rights to reply to comments on documents.
When you want to react to a comment, you can reply to it. Answers are inserted right after the comment they reply to, making it easy to read the

thread of discussion.
To reply to a comment:
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1. Click on the Reply link on the comment.
A form is displayed under the comment.

Nuxeo Platform 5.6 User Guide (< 2 |t o] Moy
Summary Edit Files Publish Rela.tlonsH\story
@Add a comment

& John Smith 9/26/2012 11:44 AM

Reply |
The Social Collaboration chapter is missing.

Add Cancel

2. Type your comment in the text area.
3. Click on the Add button.
The answer is inserted after the comment it replies to.

Nuxeo Platform 5.6 User Guide B < & @ o wMry

Summary Edit Files Publish Re[at\onsmwstory

@Add a comment

=9 John Smith 9/26/2012 11:44 AM

Reply |
The Social Collaboration chapter is missing.

3 John Doe 9/26/2012 11:46 AM

Reply | Delete
It's been added. Thanks for reporting this :)

Deleting comments

Only the author of the comment and users with management rights can delete the comments of a document.

(D Deleting a comment is a permanent action. You cannot restore deleted comments.

To delete a comment:

1. Click on the Comments tab of the document.
2. Click on the Delete link displayed in the top right corner of the comment.

5} John Doe 9/26/2012 11:46 AM

Reply | Delets
It's been added. Thanks for reporting this )

The comment is immediately erased.

Related pages

= « Annotations
Comments
= Annotations are post-its or comments placed on the preview of documents.
Commenting assetsYou can annotate documents as soon as you can access them, i.e. when you have at least "Read" right.

(D Annotations and preview are available on the Document Management module of the Nuxeo Platform.

To annotate a document:

1. Click on the icon of the document.

The document's preview is displayed in a pop up window.
2. Draw a frame on the preview.

An input pop up appears.
3. Type your comment.
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Content EZ\ Architecture.pdf

Files  There are no files attached to this document.

., Hide annotations background image

@/ 9/26112 jdoe
Comment
© 912612 jdoe

Product name to update|

€6JEP Architecture

Submit Cancel . .
ension points
Components ans OSGi bundles

Nuxeo Enterprise Platform is based on an OSGi components model, which ensures its
modularity.

In OSGi, components are grouped in bundles (deployment units), thus allowing to
manaee dependencies and deplovment order.

4. Click on Submit.
The annotation is saved.
You can see your annotation when the mouse is over the zone you selected, and, in the margin, the list of annotations, and for each, the
author, date and time of annotation and the text.

Content B:I Architecture.pdf

Files  There are no files attached to this document.

4, Hide annotations background image

@ 9/26/12 jdoe
® 912612 jdoe
@ 10112 jdoe
Nuxeo EP Architecture
101112 « jooe
Architecture Nuxeo EF

Praduct name 1o update

Services, Componen!s and exiension puoeney

Components ans OSGi bundles

Nuxeo Enterprise Platform is based on an OSGi components model, which ensures its
modularity.

In OSGi, components are grouped in bundles (deployment units), thus allowing to
manaee dependencies and deolovment order.

Related pages

= _ e Tags
Annotating assets
Tags are labels that you can add on documents to help you describe them.

Unlike subjects in the metadata of the document, you don't have to choose tags
in a closed list. You are free to apply the labels that describe the document
best. However, tags are proposed as you type them, to enable you to use the same tags as the other
users and have a consistent tagging of documents.

Annotations

(‘D Tags are available on the Document Management module of the Nuxeo Platform.

On this page

® Tagging documents
® Removing tags

You can add as many tags on documents as you want.
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Nuxeo Platform 5.6 User Guide g <& @ o Mry

Edit Files Publish Relations Comments History
Created by John Doe

CONTENT
VERSION 0.1

. Sep 19, 2012
Main File | NuxeoPlatform-5.6-UserGuide.odt (115 kB) B B8 &
STATE
PROJECT
WORKFLOW PROCESS
Serial document review x|

Start

CONTRIBUTORS

& John Doe

ASSOCIATED TAGS &
5.6 J platform x l user—guide x|

RELATIONS

You can then use the tag cloud to find all documents that have the same tags.

Y — O ;!;I i

5 .6 architecture marketing
platform screenshot
user-guide

Tagging documents
Users can add a tag on a document as soon as they can access the document, ie as soon as they have reading rights.

Documents can be tagged in workspaces and in sections. When a document is published, the tags applied in the workspaces are not published
with the document. You can have tags in the workspace that are more collaborative work oriented than in the section.

To tag a document:
1. Go onthe Summary tab of the document.

2. In the Associated tags section, click on the icon - .
A text area is displayed below the link.
3. Type a label.

@ Tags already used are proposed from 3 letters typed.

ASSOCIATED TAGS 57
(5.6 x| | user-guide X
sCree Add tags
sSCreencast

4. Click the button Add tags button.
The tags are immediately available in the tag cloud.
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Removing tags

You need to be the user who added the tag on the document or have at least write right on the document to be able to remove a tag from a
document.

To remove a tag from a document, click on the icon E
The tag is immediately removed.
Document's history

All the actions that are done on the document are registered in the document's history, with several
informations, such as the date and time, the user, the comment, etc.

Event log | Archived versions

Filter Items/page 10 = = B
Performed action ¥ Date Username ¥ Category ¥ Directive Due date Comment State
Unlock document 1/18/2012 1:56 PM John Doe Document Project
Modification 1/18/2012 1:55 PM John Doe Document Updated metadata Project
Version created 1/18/2012 1:55 PM John Doe Document 0.1 Updated metadata Project
Lock document 1/18/2012 1:55 PM John Doe Document Project
Relation created 1/16/2012 2:06 PM John Doe Document Praject
Relation deleted 1/16/2012 2:04 PM John Doe Document Praject
Relation created 1/16/2012 2:01 PM John Doe Document Praject
Modification 1/11/2012 5:35 PM John Doe Document Project
Creation 1/11/2012 5:30 PM John Doe Document Praject

To consult the document's history, click on the History tab.

The History tab also displays the previous versions of the document that were archived when the
document was edited and its version increased. All previous versions can be consulted. You can also
restore or delete archived versions.

On this page

® Viewing a previous version of a document
® Restoring an older version of a document
® Deleting a older version of a document

Viewing a previous version of a document

All users can consult the previous versions of a document.

Every time you modify a document, you can decide to save and archive the state of the document as a new version. Thus the modifications are
not erased by future modifications of the document.

The archived versions are listed in the "Archived versions" sub-tab.

Event log | Archived versions

Wersion Action
0.1 View archived version
0.2 View archived version

To consult a previous version of a document, click on the View archived version button corresponding to the chosen version. The archived
version opens.

Archived versions have few actions available: you can only create relations from it to another document, annotate it and subscribe to notifications.

Restoring an older version of a document

You need to have "version", "write" or "manage everything" rights to restore a previous version of a document.

Restoring an archived version means making it the current version of the document. The modifications done since that old version are thus not
taken into account anymore.

To restore an archived version, click on the Restore button corresponding to the chosen version. The document is displayed as it was for the
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chosen version and has the same archived version's number. The next time it will be modified, its version number will automatically be increased.

Event log | Archived versions

Version Action
0.1 Restore View archived version Delete
0.2 Restore View archived version Delete

For instance, your document's version is currently 0.3. When you click on the Restore button of the version 0.1, the Summary tab of the
document is displayed : the content and metadata are the one of version 0.1, and the version number is 0.1. When the document is modified, the

version number is automatically increased to 0.3+.

Deleting a older version of a document

You need to have "version", "write" or "manage everything" rights to delete a previous version of a document.

)

(D Version deletion is a permanent action.

To delete an archived version:

1. Check the box corresponding to the version you want to delete.
2. Click on the Delete button below the version list.

A confirmation window pops up.
3. Click on the OK button to confirm.

The version is permanently deleted.

Alerts

Alerts are emails automatically sent to users when an event occurs in a space. Users can follow the
activity of a document or a space, which means that they will receive an alert when an event occurs
on the document or space. Spaces' managers can subscribe users to alerts.

When users follow a document or a space activity, they get an email when the events below happen:

® creation: users get an email when some content is created in the space;

® modification: users receive an email every time the space or its content is edited;

* workflow changed: users receive an email for each action that happens during a review (start,
abandon, document approval, document rejection);

® Approval workflow started: users receive an email every time an approval workflow is started;

® Comments moderation: users receive an email when a comment is approved on a site.

® publish: users receive an email when a document is published in the specified section.

The publish event is available in sections only. The other events are available in
workspaces only.

On this page

® Following a document or the activity of a space
® Unfollowing a document or the activity of a space
® Managing subscriptions

® Customization

Following a document or the activity of a space
You need to have at least reading rights to follow a document or a space.

To follow a document or a space activity:

()]
From the document or space, click on the icon .
The icon becomes green to indicate that you follow the document and, from now on, you will receive an email every time an event occurs on the

document.
On the Home Alerts tab, the user can see all the events he will be alerted of and the associated documents.

Copyright © 2010-2016 Nuxeo.
This documentation is published under Creative Common BY-SA license. More details on the Nuxeo Documentation License page. 83



http://doc.nuxeo.com/x/GATF

NU32Ze O Nuxeo Platform 5.6 User Guide

Home" Document Management

Dashboard

Alert Subscribed to On document
[] Profile fark
Comments user:jdoe Marketing Unsubscribe
/default-domain/workspaces/Marketing
2} Preferences
Al Subscriptions Updated user:;jdoe Marketing Unsubscribe
£ Alerts /default-domain/workspaces/Marketing
=) Authorized Applications Modification user:jdoe Marketing Unsubscribe

/default-domain/workspaces/Marketing

8 Users & groups
Creation user:jdoe Marketing Unsubscribe

/default-domain/workspaces/Marketing

Publish user:jdoe Marketing
/default-domain/workspaces /Marketing

Unsubscribe

Publish user:jdoe Marketing
/default-domain/workspaces/Marketing

Unsubscribe

Workflow changed user:;jdoe Marketing
/default-domain/workspaces/Marketing

Unsubscribe

Approval workflow started user:jdoe Marketing
/default-domain/workspaces/Marketing

Unsubscribe
Document transmit by mail user:jdoe Marketing Unsubscribe
/default-domain/workspaces/Marketing

Approval workflow started user:jdoe Marketing
/default-domain/workspaces /Marketing

Unsubscribe

Unfollowing a document or the activity of a space

You need to have at least reading rights to unfollow a document or a space. You can either unfollow the document and don't receive any email
anymore, or you can unsubscribe from some events only.

(D You cannot unfollow a document when your group was subscribed to alerts on it.

To unfollow a document or a space activity:

(r=3)

From the document or space, click on the icon
The icon becomes grey to indicate that you don't follow the document and you won't receive emails anymore when events occur on the document.
On the Home Alerts tab, no event is associated to the document anymore.

To unsubscribe from an event:

1. Go on the Alerts tab in your Home.

Homey Document Management Search [

Dashboard
ashboar Alert Subscribed to On document
[23] Profile . 1
Comments user:jdoe Marketing Unsubscribe
/default-domain/workspaces/Marketing
2! Preferences
Al Subscriptions Updated user:jdoe Marketing Unsubscribe
2] Alerts fdefault-domain/workspaces/Marketing
[ Authorized Applications Modification user:jdoe Marketing Unsubscribe

/default-domain/workspaces /Marketing

28 Users & groups
Creation user:jdoe Marketing

/default-domain/workspaces /Marketing

Unsubscribe

Publish user:jdoe Marketing
/default-domain/workspaces/Marketing

Unsubscribe

Publish user:jdoe Marketing
/default-domain/workspaces/Marketing

Unsubscribe

Workflow changed user:jdoe Marketing
/default-domain/workspaces /Marketing

Unsubscribe

Approval workflow started user:jdoe Marketing
/default-domain/workspaces /Marketing

Unsubscribe

Document transmit by mail user:jdoe Marketing
/default-domain/workspaces /Marketing

Unsubscribe

Approval workflow started user:jdoe Marketing
/default-domain/workspaces/Marketing

Unsubscribe

2. Click on the Unsubscribe button corresponding to the event you want to unsubscribe from.
The event is removed from the list. You won't receive emails when this event occurs on the document or space.

Managing subscriptions
Only users with management rights can manage the users' alerts.
Users with management rights can see the documents the users follow. They can also subscribe users or groups to alerts or unsubscribe them.

To manage subscriptions:
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1. In the space, click on the Manage tab.

2. Click on the Subscriptions sub-tab.
The lists of users subscribed to each natification type is displayed above a subscription form.

3. Type the name of a user or a group in the search box.

Search for users or groups
jdoe|

&John Doe

Action

Alert

4. Click on the user or group you want to subscribe to a natification.
The user or group is displayed on the right of the search box.

Search for users or groups

x £ John Dee

To start the search, please type at least 3 character(s)

Action | g hseribe j

Alert |{Fraation j

Register

5. Select the action you want to do (Subscribe or Unsubscribe) and the notification concerned.

6. Click on the Register button.
The modifications are displayed in the list of subscriptions.

Creation

2 John Doe

Search for users or groups
To start the search, please type at least 3 character(s)
Action | gybscribe |
Alert | comments moderation R

Register

Customization

=  Workflows

Recommended configurations (Nuxeo Installation and Administration - 5.6)

All the documents evolve according to a defined life cycle. The default life cycle is composed of the following states: Project, Approved, Obsolete
and Deleted. There are different ways to make documents evolve through this life cycle. One of the ways is to use a workflow.
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Validation .
WorkHow Restoration
Edition Deletion

Deletion

Approved — Deleted

A workflow is a process in which